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Beryn

Jlanuii MOCIOHMK 3 YIpaBIIiHHS MEPCOHAIOM MPU3HAYEHUIH B SIKOCTI MPOCTOTO JOBITHHKA IOJIO
KazpoBoi mouiiTuKK biaroniiinoi opranizamii «bnaroxiiianii GoHx «AIBEHTHCTCHKE areHTCTBO
JIOTIOMOTH Ta PO3BUTKY B YkpaiHi» (Hamami - BO «b® «AJIPA VYkpaina», Opranizamis) Ta
3aCcTOCOBYETHCS 10 BCiX mpamiBHUKIB BO «b® «AJIPA VYkpaina». [lanwii nociOHUK Oyje HajaBaTu
CHIBpOOITHUKAM Ta IHIIUM Oco0aM, IO CIIBOPAIOIOTh 3 OpraHizaii€io (BOJOHTEPH, OCOOH, IO
BUKOHYIOTh POOOTH / HaZal0Th MOCIYTH) 1HPOPMAILiF0 CTOCOBHO IXHBOT BIANOBIIAIBHOCTI Ta BUILIAT,
a TaKO’K MOSICHUTH MOJIITUKY Ta MOPSAJIOK BUKOHAHHS POOIT.

[TociOHUK cKIaeHO 3 ypaxyBaHHSM HOPM YMHHOTO 3aKOHOJAaBCTBa Ykpainu. JlaHui mociOHHMK
HEOOXITHO TEpIOMYHO OHOBJIIOBATH, IMEPErISAATH, BUIIPABISATH Ta JIOMOBHIOBATH. BinmomimHo,
KEepIBHUITBO IMOBUHHO HAJaBaTH CHIBpOOITHUKAM iHGopMalilo mpo Oyap-iki 3MiHH, Yy pas3l ix
MNPUNHSATTS.

3arBep/UKeHHsI MociOHMKa 31ilcHIoeThes AnMiHicTpatuBHOIO Pamoro BO «b®d «AJIPA VYkpainay.
Jlauuif MociOHMK € aBTOPUTETHUM CTOCOBHO BCIX NMHUTaHb YIPABIIHHS JIIOJCBKHUMH PECYypcaMH Y
po60Ti bO «b® «AJIPA Ykpaina». Bci monoxenns bO «b® «AJIPA Ykpaina» € 000B'SI3KOBUMU 15
BUKOHAHHS.

[TonosxeHHs, 1m0 1o CBOIH CyTi Ta Y BIIMOBITHOCTI 0O YMHHOTO 3aKOHOaBCTBA YKpaiHU CTOCYIOTHCA
JUIIe BIJHOCHH TIpaIliBHUKA Ta POOOTOJABIISI, HE 3aCTOCOBYIOTHCSA /IO BIIHOCHH, O(QOPMIICHUX 3a
[UBUTBHO-TIPABOBUMH JIOTOBOpPaMH, YKJIaJIGHUMH 3 (PIBUYHUMH OocoOaMu Ta (PiI3UYHUMHU 0COOAMM -
MIIPUEMIIMHA (TTPO BUKOHAHHS POOIT / HaAaHHS TIOCIIYT).

[TonosxeHHs, He BBXAIOTHCS YAHHUMH, SKIIO CyliepedaTh HOpMaM YHHHOTO 3aKOHOJAABCTBA Y KpaiHH.
VY Bumanky po30DKHOCTI MMOJ0KEHb, BU3HAYECHUX MM TOCIOHUKOM, 3 TOJIOKCHHSIMH, BUSHAUCHUMH
YUHHUM 3aKOHOJABCTBOM YKpaiHu, MepeBa)KHE MPaBO MAIOTh MOJIOKECHHS YMHHOTO 3aKOHOABCTBA
VYkpainu.

META BO «B® «AJIPA YKPATHA»

«CHyXUTH JIFOISIM TaKUM YHMHOM, 1100 BC1 MOTJIM )KHTHU TaK, K bor iM npu3HayuB»
JIEBI3 BO «b® «AJIPA YKPATHA»

«CnpaBeuBictb. CriBuyTTs. JIto60B»

HIHHOCTI BO «B® «AJIPA YKPATHA» «€anicts. BeskommpomicHicTs. CHiBayTTS»

Harri niHHOCT1 MOBMHHI BILTUBATH Ta BUIIPABIOBYBATH OYIKYBaHHS JIIOJIE CTOCOBHO poOOTOIaBIS Ta
KOJIET, TIsJIbHOCTI OpraHi3alii Ta KyJIbTypH, IKY MU BUXOBY€EMO.

€auHicTh 03Ha4ac:
* MaTH )XUBUH 3B 530K 3 KOJIETraMu, TpoMaJilaMu Ta HamuM borom;

* BTiMtoBaTH B KUTTA MeTy BO «b® «AJIPA Ykpaina»;
* MaTH YITKi OYiKyBaHHS OJIMH BiJ OJHOTO: B3a€EMHA MiA3BITHICTE;



* IPO30PICTh Yepe3 BIIKPHUTE CIUTKYBAaHHS Ta PO3YMIHHS HALIOI NisTIBHOCTI.
BeskomMnpomicHicTh 03Ha4YaE:

* AT CIPHUTHO; MaTH JIOBIPJIWBI BIIHOCHHH, SIKi JO3BOJISIOTH MPUHAMATH JICIICTOBAHI PIICHHS BiJT
IMEHI BCiX;

* CMUIMBO BIPOBAKYBATH IHHOBAIIiHHI 3MIHH B OPYIICHOMY CBITI;

* 3axucT Ta 00CTOIOBaHHS MPaB HAIKX OeHediiapiB, mapTHEPIB Ta CIIYKOOBIIIB.

ChniBYyTTS NPOSIBJISIETHCSA Yepes:

* COJITAPHICTD 3 JIIOABMU Ta TPOMAJaMH, SIKUM MH CITY)KUMO Yepe3 CBO€ OaUeHHs Ta METY,
* OyTH MOpYY 13 HAIIMMU TPAI[IBHUKAMH,
* [To-cripaBKHBOMY MIKIYHOYHUCHh OJIMH PO OJTHOTO.

MPUHINIHA POBOTU BO «B® «AJIPA YKPATHA»

BO «b® «AJIPA YKPATHA» npuiiMae pillieHHS Ta TUTAaHy€ CBOIO CTPATETi0 BIAMOBIIHO 0
MepeKOHaHb, MiCii Ta Oa4eHHs OpraHi3aIlii.

BO «B® «AIPA YKPATHA» nposiBisic ToBary 1o pisHOMaHITHOCTI, TiIKPECII0I0uM PiBHOIPABHICTh
y B3a€MOI11 3 JIIOJIbMHU HE3aJICKHO BiJl IX CTAT1, HAIIOHAIBHOI, ETHIYHOT, EKOHOMIYHOT, TOJITHIHOT 200
peNiritHoT MpUHAIEKHOCTI.

BO «b® «AJIPA YKPAIHA» 37iiicHIOE TIPOEKTH B IPOMAASHCHKOMY CYCIIiIBCTBI, O€pyUH y4acTh B
CHUTHHIN AISUTBHOCTI, SIKA J03BOJISIE BU3HAYATH, MIATPUMYBATH Ta BIPOBAKYBATH JOBIOCTPOKOBI
pIIIeHHS, TIOB'S3aH]1 13 3aI0BOJICHHSM JIIOJCHKUX TTOTPEO.

BO «b® «AJIPA YKPAIHA» 3piiicHIOE CBOIO is/IBHICTH Ta BUKOHYE CBOI IIPOrpaMu, 3BEpTAIOUH
0COOJIMBY yBary Ha CTaH HaBKOJIMIIIHBOTO CEPEOBUIIA.

BO «b® «AJIPA YKPAIHA» nokyMeHTansHO OOIPYHTOBYE Ta peasizye HaBYaHHs CIIBPOOITHHUKIB
JUTSI TIABUIIICHHS €()eKTHBHOCTI Ta HOBAaTOPCTBA HA 1HAMBIAYaJbHOMY Ta OpPraHi3aliiHOMY piBHi.

BO «b® «AJIPA YKPAIHA» minrpuMye Takuii po6oumii KIiMaT Ta CHCTEMHU OpTraHi3allii mpai, ki
JAI0Th CBOIM IpaIiBHUKAM MOXJIUBOCTI I PodeciitHOro, 0COOUCTOro Ta JyXOBHOT'O 3pOCTAHHS.
BO «b® «AJIPA YKPAIHA» noTpuMyeThcs Ha NPaKTHII HAHBHIIMX MPHHIMIIB MPO30POCTi Ta
YECHOCTI, a TakoXX Npo(deciiHUX CTaHIAAPTIB Ta BHUMOT, NPOSBIISIIOYM (IHAHCOBY Ta IOPUANYHY
BIIMOBIIAJIBHICTh Y BUTIISL 3IMCHEHHSI CYBOPOTO KOHTPOJIIO Ta peajlizaiii CUCTEM, SKI CIIPHUSIOThH
JOTPUMAHHIO JIFOYUX MPaBUIL.

BO «b® «AJIPA YKPAIHA» PO3MIMPIOE CBOIO MarepianbHy 0a3y [uist TOoro, mo0 BiANOBiAAaTH Ha
ryMaHiTapHi TOTpedM BIAMOBITHO [0 AAMIHICTpDATUBHUX, TEXHIYHUX Ta OpraHi3aliiHUX
MOYKJIMBOCTEM.

BO «b® «AJIPA YKPAIHA» ninuthcs cBoiMM mnaHaMu, iH(OpPMAII€0, peCypcaMu Ta OCBITHIMH
nmporpamMaMu BeepenuHi mepexi AJIPA, cipusitoun migBUIIEHHIO €(pEeKTUBHOCTI Ta THYYKOCTI.

BO «b® «AJIPA YKPAIHA» BuCTynae Ha 3aXMCT OCHOBHHX IPaB JIIOJIEH, 3 SKMMH CITiBIIPAIIIOE,
HaJaruu iM MOXKITUBICTh BUCJIOBIIOBATH CBOIO TyMKY.

Bin0ip Ta naiim Ha podoTy

BO «b® «AJIPA Ykpaina» MOBMHHA MpalEBIAIITOBYBAaTH OCi0, sIKi HaliKpalle BiANOBIAA0Th MEBHIH
nocani. KepiBaunteo bO «b® «AJIPA VYkpaiHa» MOBHHHE PO3TJISAAaTH KOXKHOTO KaHIuAaTra 0e3
JTUCKpUMIHAIl 3a O3HAKOK CTaTi, pacu, pelirii, HaliOHAIBHOTO TOXO/DKEHHS, ETHIYHOT
MIPUHAIEKHOCTI, BIKY, IHBaITHOCTI 200 CIMEHHOTO CTaHYy.



Bubip xannuaara mae BimOyBaTHcs 3a HAsBHICTIO pe3ioMe, CiBOeCiTu KaHauIaTa 3 BiAMOBITHUM
MEePCOHANIOM, 3a HAsSBHICTIO JUIUIOMIB, sIKi MOBHMHHI BIANOBITATH BUMOTaM J0 KaHIWJIATIB Ha
BIJIOBIAHY TIOCATY.

Opranizanis, fika € CTpYKTypHHUM YTBOpPeHHsAM Ta min3BitHa LlepkBi AxsenrtuctieB Cromoro Jlus,
MPUTPUMYETHCS TIEBHUX IIHHOCTEH. B mepiry depry, HoBUHHI 0OMpaTHCs TaTaHOBUTI Ta MOTHBOBAHI
CIIBpOOITHHUKH, SKI:
» TPUTPUMYIOThCS LiHHOCTEH, nepekoHanb Ta Micii BO «b® «AIPA Ykpainay,
» TMATPUMYIOTH MOPAJIbHI CTAaHAAPTHU Ta JIOAEPKYIOTHCS 3I0POBOTO CIIOCOOY JKUTTS,
» MarTh HeoOXimHi mpodeciiiHi HaBUKH, aKaJJeMiuHy MiATOTOBKY Ta OMEPEIHIN JOCBi poOOTH
y BIATIOBIIHIN TEXHIYHIN, yPaBIIHCHKIN YM COLlaJIbHIN cdepax.

BinnocHo npanesnamtyBanss, Oprasizanis He NIATPUMY€E HalaHHs iepeBar poanyam, abo OlIM3bKUM
Jpy3sSM MpaliBHUKIB, K1 3aiiMaioTh Kepyrodi nocaau B Opranizauii. ¥ BUMNaaKax, KOJU MOAPYHKKS,
abo poanyl MpaIoITh B OJIHIN OpraHizailii, He MOBUHHO OYTH Oy/1b-IKOT MPsIMOI 3BITHOCTI YU MPSAMOi
MIMOPSIAIKOBAHOCTI MK IIMMHU 0CO0amMHu.

Koxen oOpanuit kanauaaT NOBUHEH OyTH CXBaJeHUN AJIMIHICTPaTUBHOIO PaJol0.

Jlanuii nopsidox 8i060py KaHOUOAmie 3acmoco8yemMbCsl OJisl KONHCHOI Y200U Npo npayesiaumyeanhs,
HAOAHHs NOClye ab0 GUKOHAHHS podim.

Eran 1

Eram 1.1.:

BignoBiganeHuii 3a mofady 3asBKHA Ha BakaHCiio (MEHEKEP MPOEKTY ab0 KEPIBHUK CTPYKTYPHOTO
nigposaity) Hajacwiae 3anuT (Jomatky 1) Ha migbip mepcoHamy a0 3acTymHHKa AMPEKTOpa 3
yIIpaBIIiHHS IEPCOHATIOM KOPIOPATHBHOO MOMITOK Ha email: recruiter@adra.ua;

Eram 1.2.:

BiamoBinanbHMii 32 BIIKPUTTS BaKaHCIi IPOIOHYE (SKIIO € B HASBHOCTI) KaHAUAATIB, sIKI BXKE MaJIH
JIOCBI] poOOTH B HaIllil OpraHizaiii (3 BHYTPITHbOTO PE3EPBY);

Sx110 KaHAMIATIB 3 BHYTPIIIHHOTO PE3EPBY HEMAE, PO3MIIIYEMO BaKaHCIIO Ha 30BHIMIHIX u1aTGopmax
3 TOILIYKY MEPCOHANy, coIMepekax Ta Ha o]iliiiHOMY caifTi oprasizaiii (3aCTYIHUK AUPEKTOpPA 3
YIpaBJIiHHS MEPCOHAIOM HAMpPaBIIg€ KOPIOPATHBHOK MOIITOIO iH(opmarlio mpo Bakanciio B PR
JemapTaMeHT JUIsl po3MillleHHsI BakaHcii Ha ctopinii @b, Instagram ta na odimiiiHomy caiiti);

Eran 2

Eran 2.1.:
3acTymHHUK JUPEKTOpa 3 YIPaBIIHHSA IEPCOHAJIOM MPOBOIUTH CKPHUHIHT pe3toMe (BIATYKIB Ha
pO3MillleHy BaKaHCiI0 Ta aKTUBHMI MOIIYK pe3ioMe Ha Miatdopmax 3 MOmryky poOoTH Ta BIANPABIISIE
pe3tome Ha  po3Misij BiJIMIOB11aIbHOTO 3a  mojady  3asiBKH HA  BaKaHCII);
BinnoBiganeHuii 3a mojavy 3asBKU Ha BaKaHCIIO TPOBOIUTH MOTIEPEHINM BiIOip pe3toMe KaHIUaTIB,
AK1 MIAXOJATh MO KOMIIETEHIIX Ha JJaHy BaKaHCIIO Ta HaJae 3BOPOTHUI 3B 30K Ui OpraHizauii
MPOBEACHHS ciBOecin BIAMOBIAHO 1o HR [MOJIITUKHA opranizarii

Eran 2.2.:
3acTymHHUK AUPEKTOpa 3 YIPaBIiHHS TMEPCOHAIIOM KOMYHIKYE 3 TpeTEeHICHTaMHU Ta MpH3HAYa€e
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cniBOeciu B 3pydyHUH UIsi BCix dYac (mpuiiMae ydacTh y CHIBOECiAi: 3aCTyMHHK IUPEKTOpa 3
YIPaBIiHHS TEPCOHAIOM (TaKOX, MOXKE MPUHAMATH Y4acTh AUPEKTOP 3 YIPABIIHHS IEPCOHAIIOM),
BIIMOBITAJIbHUI 32 [0/1a4y 3assBKH Ha BaKaHCIIO)

Etan 2.3.:

3acTYMHUK JUPEKTOpa 3 YIPaBIiHHS IEPCOHAIOM CTBOPIOE 3yCTpid B poOOYOMY KajeHaapi
(Zoom/Teams/Ogic) i moBimOMIIsiE BCIX YYacCHHKIB CHIBOSCIIM KOPIIOPAaTHBHOK MOMITOM);
3aCTYMHUK JAUPEKTOpa 3 YIPABIIHHS MEPCOHAIOM € MOJEPAaTOPOM CITIBOSCIIM Ta Bee MPOTOKOI 3a
pe3yibTataMi  SKOTO  HAQJAEThCsl  3BOPOTHUE  3B’s30k  kaHaumary  (Jomarox — 2);
Kinnesi pesynpratd coiBOeciau BimmoBigHo mo hard/soft skills kammmnaris BHOCATBCS mmics
MIPOBEJIEHHS CHIBOECIIN B 3araJiIbHOMY 0OTOBOpPEHHI

IIpaueBjamiTyBaHHs

3.1 Po6oTa HOBOro npaniBHUKA

HeobOximno moOpe crutanyBaTd mporiec poOOTH AJis BCIX CHIBPOOITHHKIB, MO0 JOMOMOTTH iM
MPUCTOCYBATHUCS SKHAWIIBHAIIE 10 HOBOI poOOTHM Ta pobouoro cepemosumia. [Ipomec amamrarii
BKJIIOYacE B cede:

3 00Ky 3acTymHMKA IMPEKTOPA 3 YIPABJIIHHSA MEPCOHAIOM

- JeTanbHy mpe3eHTarlito OpraHizarlii 1yl HOBayka, BUCBITIIOYHM MICif0, IIHHOCTI Ta TOJIOBHI
OpUHIUIH Ti gisieHOCTI (quB. JJogartok 3);

- 3HAMOMCTBO 3 KOJIEKTUBOM,;

- HajaHHs 1HpopMalii 11 03HAMOMJIEHHS 3 YCIMa aKTyaJbHHUMH IOJITHKAMU, B SKUX 3a3Ha4YeHI
TOJIOBHI IpUHITUIK Ta TipaBuia poootu bO «b® «AJIPA Ykpainay;

- HaJaHHS 1 O3HAMOMJIGHHA Ta MIANUCAHHS CHIBPOOITHUKOM YroJd MpPO HEPO3TOJOLICHHS
iHpopmartii (lomaTok 4) Ta yroau npo koHQUKT iHTEpeciB ([omaTok 5).

3 00Ky 0e3mocepeHbOr0 KepiBHUKA:

- HACTABHMIITBO (BBEICHHS B IMOCAy, OpraHi3ailis HaJaHHsI HEOOXiTHUX AOCTYIIB Ui pOOOTH);

- IOPSI0K BUKOHAHHS POOOTH (HaJlaHHS MOCTYT);

- 3HaOMCTBO 3 MapTHEpPaMH OpraHizalii Ta HIIUMU 3aiikaBieHuMu cropoHamu bO «bd «AIPA

Ykpaina»

Ilopsinok oprauizanii poooTH HOBOI'0 NPALIBHUKA:

a) KOXKHUI HOBUH MpaIiBHUK 3000B'A3aHUI HAJaTH B MEpUIUil poOOUMii IeHb MpalliBHUKAM BIIILTY
o po0OTi 3 MepCcoHasIoM (BiAMOBiTaIbHINA 0c00i 2060 000, IKa THMYaCOBO BUKOHYE JaHi 000B’SI3KH)
JOKYMEHTH B 3aJIEKHOCTI BiJ] TUITY CHIBIpalli:

1) /Insa wmamnux cniepodimuuxis.:
- 3as1BY Mpo npuiiomM Ha poOoTy Ha iM’s [Ipe3unenta Opranizanii;
- 11acmopT;



- TPYIOBY KHUXKY, O)OPMIICHY B YCTaHOBJICHOMY IOPSIIIKY;

- BIiICbKOBHI KBUTOK (/17151 3BUIbHEHUX 3 J1aB 30poitHnx Cun YKpainu i iHIIMX BiiChKOBUX (pOpMyBaHb,
chopMOBaHUX BIIMOBIIHO 0 YHHHOTO 3aKOHOJIABCTBA);

- CBIZIOLITBO MPO 000B’SI3KOBE COIlialIbHE CTPaxyBaHHS (IIPH HASBHOCTI);

- peecTpariitHuii HoMep 00JIKOBOi KapTKU TUIATHHUKIB TOJATKIB,;

- poTorpadii (2 mrT.);

- TUIUIOM a00 IHIIMI JOKYMEHT PO OTPUMaHy OCBITY a00 mpoQeciiiHy miaroToBKy

2) 3a doc060pom YUBLILHO-NPABOBO2O XAPAKMED)Y:

- 11aCIOPT;

- peectpaniiiHuii HoMep 00J1IKOBOT KapTKH IJIATHUKIB MTOJATKIB;

- TUIUIOM a00 HIIUN JOKYMEHT PO OTPUMAaHY OCBITY a0 MpoQeciiiHy MiIrOTOBKY

3) ®izuuna ocoba-mianpueMeIb HaJa€ BCi HEOOXIIHI JOKYMEHTH (JOKYMEHT, 110 MiATBEPIKYE HOTO
peectpariito K G13UYHOT 0COOU-TINPUEMIIS; PaXYHKH, aKTH BUKOHAHUX poOIT) y (piHaHCOBUHN B
3MICT JOTOBOPY Ha HAJaHHS TMOCIYT TMOINEPEAHBO MOTroKyeThest 3 opuctoM bO «bd «AJIPA
VYkpaina»

0) O6e3mocepeIHIi KepIBHUK BIMOBIIA€ 3a OpraHi3ailifo poOOTH HOBOTO MpaIiBHUKA Ta BBEJECHHS HOTO
B nocajay Ta o3HaiomiieHHs 3 npouecamu bO «b® «AJIPA Ykpainay;

- IPaILIBHUKH BIAILTY O POOOTI 3 MEPCOHAIIOM KOHTPOJIIOIOTH MTPOLIEC a/lanTallii HOBOTO MpaliBHUKA

(minx yac BUIpOOYBaJbHOTO TEPMIHY KOMYHIKYIOTH SK 3 HOBUM IIpalliBHUKOM, Tak 1 3 HoOro
Oe3mocepeiHIM KEpIBHUKOM, KOJIEraMH, SKi MarOTh B3aemojito 3 HuUM). 1[I 3axoau HampaBieHi Ha
opraizaiiro BCceOIYHOT MIATPUMKH Ta BHSBJICHHS MOXIMBHX TPOOIEM, sIKI BUHHUKAIOTh IIiJ] 4Yac
ajanTarlii HOBOTO IpaIliBHUKA);
B) Oe3mocepeiHiil KEpIBHUK MMOIa€ MMUCHMOBHIA 3aIIPOC Y BiAJILT IO poOOTi 3 MepCoHaIOM (AUPEKTOPY
3 YIpaBIIIHHA IEPCOHAIIOM Ta 3aCTYIHUKY TUPEKTOPa 3 YIPaBIIHHS IEPCOHAIY) HA €JIEKTPOHY MOILITY
y OBUIBHINA (hopMi PO HEOOXITHICTH CTBOPUTH KOPIIOPATUBHY €JIEKTPOHY MOIITY JUISI CITUTKYBaHHS 3
IHIIMMH MpaliBHUKAMU Ta 3a0€3MeYUTH JOCTYII 0 MaroK Ta ApaiBepiB MPOTATOM MEPIIUX JBOX JHIB
poboTH.

3.2 Kaaposuii 00.1iK
KonginenuiiiHicTh KagpoBOro o0JiKy:

a) BCl €JIEKTPOHHI Ta MamepoBi 3allMCU JaHHUX IPO CHiBpoOITHUKIB € BiacHICTIO BO «bd «AIPA
Ykpainay;

0) BIINOBIZAIBHICTH 3a 30epeKeHHS 3aIlMCIB, JaHUX PO CHIBPOOITHUKIB, BIAMOBIIaIbHA 0c00a, abo
oco0a, sKa THMYacOBO BUKOHYE J1aH1 000B’3KH;

B) Bcl KaJpoBi (ailinu moBUHHI 30epiratucs y 3akputid madi. JocTynm 10 IaHUX JOKYMEHTIB Mae
IIpe3uneHTt oprauizaiiii, AMPEKTOP 3 MEPCOHANY Ta IHCIIEKTOPHU 3 KajpiB, abo 0coba, Ka THMYacoBO
BHUKOHYE JJaH1 000B’SI3KU;

r) oOJiK JaHMX 3HIHCHIOETHCS y BIANMOBiAHOCTI 10 3akoHy Ykpainu «IIpo 3axucT mepcoHambHUX
JaHUX»,

I') paIiBHUKU MAIOTh MOKJIMBICTh NIEPETIISTHYTH CBOI 3aIlMCH, TaKl K. TPYA0Ba KHIDKKA (y BUMAIKY 11
HAsSBHOCTI, yroja i inmri, micis odiriiiHoro 3anuty Ha iM's [Ipe3unenrta opranizaiii abo ocodwu, sika
TUMYacOBO BHKOHYE AaHi 000B’s13ku. OHAK, MPAIliBHUKY HE HATAE€ThCSA JAOCTYN N0 iH(popMallii, ska
MiJJIArae MOBHIM KOH(INEHIIHOCTI, 30KpeMa: TOKYMEHT MpOo MEePEBIPKY peKOMEH aIii, 0coOucTux
JAHKX HIIUX TPAaIiBHUKIB,



1) 3aIMCH JAHHUX PO CHIBPOOITHHUKIB MOBUHHI MEPETIISAATUCS IHCTIEKTOPAMHU 3 KaIPiB Ta JUPEKTOPOM
3 ympaBJliHHS TIepcoHaTy, abo 0c00010, Tka TUMYACOBO BHKOHYE JaHI 0OOB’SI3KH, MPUHANMHI OJWH
pa3 Ha pik (a, 32 HeOOX1THOCTI, YacTimie), mo0 JOKyMEHTH, sIKi 30epiraroThCsi, OHOBIIIOBAIIUCS Ta OYIIH
aKTyaJIbHUMU;

€) KaapoBi (aiiiu, 3amucK Ta JaHi TMOBUHHI NEpeaBaTHCA B apXiB IIC]s 3BUIbHEHHS (pO3ipBaHHS
JOTOBIPHUX BiTHOCHH) CITIBPOOITHHKA.

3.3 BunpooyBajbHuii Tepmin

BO «b® «A/IPA Ykpaina» ma€ npaBo, 3a noTpedy, BCTAHOBJIIOBATH BUIIPOOYBAJILHUH TepMiH
AJISl INTATHUX NPaliBHUKIB, 3riJHO YUHHOI0 3aKOHOABCTBA Y KpaiHM.

a) [lpu mpuitomi Ha poOOTYy MOke OyTH BCTAHOBJIEHO BHUIPOOYBaJIbHUN TEPMIH BIAMOBIIHO 10
YUHHOTO 3aKOHOJABCTBA YKpaiHH, 3 METOIO MEPEBIPKU BiAMOBITHOCTI HOBOTO TpaIliBHUKA 3aliMaHO1
nocaau. BunpoOyBaHHS HE BCTaHOBIIOETHCS MpPU NMPUHHATTI HA poOOTYy y BHUMAAKAX, SKIIO 1€
nependayeHo YNHHUM 3aKOHOJIaBCTBOM Y KpaiHU.

0) Ctpok BUMPOOYBaHHS TPH MPUUHATTI HA pOOOTY HE MOKE MEPEBHIIYBATH TPHOX MICSIIB. K10
MpaliBHUK B IMepioJ BUNpoOyBaHHS OyB BIACYTHIH Ha poOOTI y 3B’A3Ky 3 THUMYAaCOBOIO
HEMpale3AaTHICTIO a00 3 IHIIMX MOBaXXHUX MPUYHUH, CTPOK BUIPOOYBaHHS MOKE OyTH IPOJOBKEHO
Ha BIATIOBIIHY KUIBKICTH JIHIB, IPOTATOM SIKUX BiH OYB BIICYTHIH.

B) Konu cTpok BunpoOyBaHHS 3aKiHUMBCS, a MPALIBHUK MPOJOBKYE MPAIIOBATH, TO BIH BBAXKAETHCS
TaKuM, 10 BUTPUMAaB BUIPOOYBaHHS, 1 HACTYIHE PO3IpBaHHS TPYJIOBOIO JIOTOBOPY JOMYCKAETHCS
JMIIEe Ha 3aralbHUX MiAcTaBax. JSIKIIO TPOTArOM CTPOKY BHIIPOOYBaHHS BCTaHOBJIEHO
HEBIMOBIIHICTh MpalliBHUKAa poOOTI, HA Ky HOTO MPHHHSTO, BIACHUK a00 YIMOBHOBAKCHHH HHUM
OpraH MpOTATOM IILOTO CTPOKY BITpaBi po3ipBaTH TPYAOBHUI AOTOBIP.

3.4 llpaueBaalITYBAHHS APYKUHU YU YOJI0BiKa

[Toapyxokst, abo 1HII YIeHU CIM'T MOXKYTh MpalroBaTu pazoM B Opranizailii, 3a yMOBH J0IepKaHHS
HACTYITHHUX MPUHIIMIIIB!

- MOAPY>XOKs, a00 HII YIeHHU CIM'TI MTOBUHHI MaTH HEOOX1MHY KBasidikaIlito, sika Oyzie CripusTu
edexTuBHINA poOoTi Opranizaiii,

- YOJIOBIK, IpYy)XMHA a00 IHIIUN YieH CIM'T He MOBMHEH 3HAXOAMTHCA i Oe3mocepenHiM
KEPIBHHUIITBOM OJIHE OJIHOTO

YnpasJjinast po6oToro

CniBpo6itHuku bO «b® «AJIPA Ykpaina» BiAirparoTh 3Ha4Hy pOJib B PO3BUTKY OpraHizaiii Ta a0
HUX HEOOXITHO CTAaBUTHUCS 3 IOBAroo, CIpaBeUIuBO Ta 0e3 ymepemkeHHs. L[IHHUM NpUHIHUIOM
poOoTH opraHizailii € BU3SHaYSHHS Ta BUALUIEHHS HAJIEKHUX PECYPCIB ISl PO3BUTKY Ta IPOCYBAHHS MO
ciyxk61 Bcix crniBpobitHukiB Opranizanii. bO «b® «AJIPA VYkpaiHa» nparHe HajaBaTu SIKICHY
JIOTIOMOTY HACEJIEHHIO, Ta YacTO MpAIO€ MPH IHTEHCUBHUX Ta KPUTUYHUX 30BHIIIHIX yMOBax. Tomy



JIOJChKI pecypcH TOBUHHI OyTH TMiJ PETENbHUM KEPIBHHUIITBOM MJisi JAOCATHEHHS MaKCHUMAalbHOT
€(EKTUBHOCTI.

4.1 Onuc mocaau

Koxen cniBpo6itHuk bO «b® «AJIPA Ykpaina» MOBUHEH MaTH MMOCA0BY IHCTPYKIIIO (TUTBKH ISt
MITaTHUX MPAIiBHUKIB), 00 ONMMC BUKOHYBAaHUX IOCIYT, SKi BKJIIOYAIOTh YiTKE BU3HAYCHHS POJICH,
00O0B'SI3KIB, HOPM Ta OYIKYBaHb JUIsI OLIHKH €()eKTUBHOCTI POOOTH.

4.2 OuiHIOBaHHSA MEPCOHATY

BO «b® «AJIPA Ykpainay» mae nmpaBo MpoBOJAUTH OLIIHIOBAHHS MEPCOHATY JUIsl 3a0€3MeUeHHs OUTBII
30a1aHCOBAHOTO Ta PEATICTUYHOrO MOTrsAy Ha eQeKTUBHICTH poOoTu. OIlliHKa MOBHHHA OyTH
0OIpyHTOBaHO0, 00’ €KTUBHOIO Ta MaTH YITKI IHAUKATOPU BUMIPY €(PeKTUBHOCTI poOOTH MpaIiBHUKA
Ha KOXKHIN OKpeMiil mocai.

AJITOpUTM NpoBeJeHHs oiHIOBaHHA nepcoHaly BO «b® «A/IPA Ykpainay»:

a) Meroau OLIHIOBaHHS CIIBPOOITHHKA O0MpPA€E TUPEKTOP 3 YIPABIIHHS NEPCOHAIOM 32 MONEPETHIM
noroxkeHHaM 3 [Ipesugentom BO «b® «AJIPA VYkpaina;

0) Cximanm xowmicii I  TPOBEJACHHS OIIIHIOBAHHS BHU3HAYAETHCS Ta  3aTBEP/KYETHCS
AnminicTpaTuBHOIO Pasnoro;

B) PesynbraTi OIHIOBAaHHS CIIBPOOITHHKA TMEPEAalOThCS Oe3MoCepeIHbOMY KEPIBHUKY Ta
[Ipesunenty Opranizariii,

r) Besnocepeniii KepiBHUK, TUPEKTOP 3 YIPABIIHHS IEPCOHATIOM Ta MPAIBHUK, 3 SKHM IPOBOIHIOCS
OIIHIOBAHHS, MMOBUHHI Pa30M PO3TJISHYTH PE3YJIbTaTH Ta PO3POOUTH 3aXOAM IIOJO0 MIATPUMKH abo
MIIBUIIECHHS €PEKTUBHOCTI pOOOTH TpaIliBHUKA, BUSHAYCHHSI 30H PO3BUTKY;

r) Ilicis HamaHHS 3BOPOTHOTO 3B’SI3KY NPAIliBHUKY Ta IMOJAO pE3yJabTaTiB HOTO OI[IHIOBAaHHS,
MpaIiBHUK Ta HOTo Oe3mocepeHii KepIBHUK MOBUHHI MIAMUCATUCS i Pe3yJIbTaTaMH OLIHIOBAaHHS Ta
NepefaT OpUTIHAI IbOTO JOKYMEHTY IUPEKTOpY 3 yrpaBiiHHA nepcoHaioM bO «b®d «AJIPA
VYkpaina» abo o0co0i, sKa THMYAacOBO BHUKOHYE JaHI OOOB’S3KM, a TaKOX, 3aJHUIIMTH KOIIiO
MpaIiBHUKY, 3 SKUM IPOBOIMIOCS OIliHIOBaHHS. Ilimnmuc mpalliBHMKa BKa3ye TUIbKHM Ha Te€, IO
MpaIiBHUKY TOSCHUJIM BCl 3ayBaKCHHs Ta Te, IO BIH po3yMmie HaaaHi pexkomenparii. Ilimmmc
CHIBpOOITHHKA HE O3HAYAE, 10 BiH, a00 BOHA MOTOKYETHCS 3 HAJTAHUM BIATYKOM

IIpodeciiinnii po3BUTOK

ITpoceciitnuit po3surok nepconany bO «b® «AJIPA YkpaiHa» € HEBi'€MHOIO YaCTHHOIO YCHIXY
Opranizaiii Ta Ma€e BeJIMKe 3HaUEeHHS JU1 BUKOHaHHA 11 Micii. [IpodeciiiHuii po3BUTOK CIBPOOITHUKIB
CIIpUSi€ KPaIlOMy PO3BUTKY NpodeciifHuX HaBUKIB Ta MOOYA0BI MPaBUIIbLHOT MOTHBALlI{, sIK1 HEOOXiTH1
111 €PeKTUBHOTO BUKOHAHHS MOTOYHUX Ta MaOyTHIX 00OB'SI3KIB.

PimmeHHss moa0 NpPOXO/HKEHHS KypcCiB, TPEHIHTIB, CeMIiHapiB Ta HaBYaHHS CIIBPOOITHUKIB
npuiiMaeTbes AnMminictpatuBHOO panoro bO «b® «AJIPA Ykpainay.



5.1 Buau npodeciiiHuX TpeHIHTIB

BO «b® «AJIPA VYkpaina» Hagae MOXKIUBOCTI i1 HABYAHHS CHIBPOOITHUKAM JUISl TOTO, 00 BOHH
Oynu B Kypci HOBUX HAaIpPsIMIB y PO3BHUTKY CYCIUIBCTBA, CEKPETApCHKil CIIpaBi, KOMIT IOTEPHUX
TEXHOJIOTISIX, YIpaBliHHI, (piHAHCOBOMY Ta OyXTaiaTepcbKOMy OOJIIKY, YIPaBIiHHI JIIOJCHKUMH
pecypcam Ta iHIIe.

1) BHyTpimHbO-OpraHizaiiiiHi TPeHIHTH:

- BO «b® «AJIPA VYxkpaina» mparHe TpOBOJHUTH CBOI BJIACHI TPEHIHTW IS MiJABHINCHHS
MPOIyKTUBHOCTI pOOOTH MPALIIBHUKIB

2) TpeHiHru Ta ceMiHapu mo3a Mexxamu odicy:

- Opranxizauis 0y/e 3HaX0/IUTH TaKi HaBYaJbH1 TPEHIHTH, CEMIHApU Ta KOPOTKOCTPOKOBI KypcH
MICLIEBOTO PIBHS, SIK1 HE 3aBa)KaTUMYTh NPOIleCy poOOTH Oprasizamii

3) Po3snonineHHs BUTpAT HA HABYAIbHI TPOTPAMHU:

a) O «b® «AJIPA VYkpaina» Moke MATPUMATH OKPEMHUX MPAIIBHUKIB, K1 0aKat0Th MIBUIIUTH
piBeHb poeciiiHO OCBITH 3 HACTYIMHUX AUCIMILUIIH: KOMIT IOTEPHI TEXHOJIOTi, OyXranTepchbKuil
0O0JIIK, YIpaBJIIHHA Ta 1HIII CyMDKHI 00JacT1 HAyK;

0) HaBYAJIbHI KYPCH MOXYTh OyTH 3aTBEP/KEHI 3 ypaxyBaHHSM BIAMOBITHOCTI JAHOTO HaBYAHHS
mocaji TpaliBHUKa, 3a yMOB crpusiHHa mnepcoHany bO «b® «AJIPA VYkpaina» manomy
HaBYaHHIO,

B) CHIBPOOITHUKH, AKI OyJW yXBaJIeH1 I TPOXOPKEHHS MPOoQeCiitHOT MiArOTOBKH, MOXYTh
OTPHUMATH 3r0Jly Ha YaCTKOBY a00 moBHY cruiaty HaB4aHHs Bil BO «b® «AJIPA VYkpainay, npu
HassBHOCTI BIATMIOBITHOTO OIOKETY

5.2 Il1aH HAaBYAJIbLHUX TPEHIHTIB

BO «b® «AJIPA Vkpaina» moBHHHA 3a0€3MEUYUTH MIATOTOBKY CITIBPOOITHUKIB JJIsI CTBOPEHHS Ta
PO3BHUTKY CEpEIOBHINA, KE CIpHUsie MpodeciiHOMY pO3BUTKY Ta KOMaHIHIA pOOOTI, MiJBUIIECHHIO
pIBHS 3HaHb MPAIIBHUKIB, PO3BUTKY IX HAaBUYOK Ta IHIIUX MOKA3HMKIB JJISl JOCATHEHHS LUICH Ta
3aBJlaHb OpraHi3ailii, a TAKOX PO3BHUTKY 3araJIbHUX HIHHOCTEH Ta KOMAaHHOTO JyXy MEpCOHATY.

IIpouec miAroTOBKY /10 NPOXO:KEHHSI KYPCY HABYAHHS .

a) be3nocepenHiil KepiBHUK CHIBPOOITHUKA MOBMHEH BU3HAYUTH, UM JTIHCHO NAaHMH CHIBpPOOITHHK
noTpedye MPOXOKEHHsI IEBHOTO KypCy HaBYaHHS,

6) Hupextop 3 ympasninHsa nepconanom bO «b® «AJIPA Vkpaina» abo ocoba, sika TUMYACOBO
BUKOHYE JaHi OOOB’SI3KM, TOBMHEH BM3HAYMTH, YW 33/0BOJIbHSE JaHE HaBYaHHS MOTpeOu
criBpoOiTHHKA Ta opraHizauii. /[Jig BU3HaUE€HHS bOTO MUTAHHS, IUPEKTOP 3 YIPABIIHHS IEPCOHATIOM
BO «b® «AJIPA VYkpaina», abo ocoba, sika THMYacoBO BHMKOHYE JaHi OOOB’S3KH, MOBUHEH
MEPEeryITHYyTH 3alpolOHOBaHI CIIBPOOITHUKOM, SKUH MOTpedye HaBYaHHS, MICIEBI HaBYaJIbHI
nporpamu abo 3aporoOHYBaTH CBO1 BapiaHTH;

B) PexomeHi0BaHa mporpama HaBYaHHs Ta OO/KET MOBUHHI OyTH nepenaHi AIMIHICTpaTUBHIN paji
JUISL 3aTBEPDKECHHS;



T') TicTs 3aTBEPPKEHHS, IJIaH MPOXOKEHHS HaBUYaHHSI IIePEIA€ThCs MPAIiBHUKY;

I) 1O 3aKiHYEHHIO HAaBYaHHS KOXKEH CIIBPOOITHUK NOBHMHEH HAJATH JUPEKTOPY 3 YIPaBIiHHS
nepcoHasoM abo 0cobi, sKa THUMYAacOBO BHUKOHYE JaHi 00OB’si3kH, opuriHan Caimonra mpo
3aKIHYeHHS KypcCiB, a00 ITUTUIOM, JUIs 3HATTS KOl Ta ii BipaBKu 10 0COO0BOT CIIPaBH MPAIiBHUKA;

1) IpaliBHUK TTOBUHEH OyTH TOTOBUH MOAUTMUTHACA OTPUMAHUMH 3HAHHSMU 3 IHITMMH MTPALiIBHUKAMH,
SIKUM HEOOXiTHO HaOyTH 111 HABUYKH JIJIs OUThIIT epeKTHBHOT pOOOTH.

Po3p’si3aHHsA KOH(QIIKTIB Ta 3a10BiTbHEHHS CKapr

BO «b® «AIPA VYkpaina» MoBHHHA MIATPUMYBATH Taky pobouy atMocdepy, y sSKiii He BUHUKAIOTh
KOH(UTIKTH Ta 00pa3u cepen criBpoOiTHUKIB. Bei cniiBpobiTHUKM BO «b® «AJIPA Ykpaina» moBUHHI
CTaBUTHCS OJMH JI0 OJHOTO 3 MTOBAroko Ta YHUKATH OyAb-sIKOT 00pa3nBOi MOBEIIHKY YH Jii.

AJITOpUTM J1iii V pa3i BUHUKHEHHA KOH(JIIKTIB Ta OTPUMAHHSA CKAPT :

a) y pa3i BUHHUKHEHHS MpodeciitHnX, a0 0coOMCTUX KOHQUIIKTIB MDK criBpoOiTHUKamMu, bO «bd
«AJIPA VYxpaina» mNOBHHHA CIIOHYKaTH OOHIBI CTOPOHM KOH(QIIIKTY BHUPIIIUTH CAMOCTIMHO NaHUM
KOH(JTIKT;

0) SKIIO CIpPOOM CaMOCTIHHOTO BHUpIIICHHS KOHMIIKTY Oe3pe3ysbTaTHi, a00, SKIIO JaHUH KOH(IIKT
MpHU3Bee O 3HAYHUX MaTeplajibHUX 3arpaT, HEoOXiIHO 3aJ0KyMEHTYBATH MPOIEC BUPILICHHS
KOH(UTIKTY HaCTYITHUM YHHOM:

1. IlpamiBHUKH, SKi 3ajdydeHl JO JAaHOTO KOHQJIKTY, MOBHHHI CIIOYAaTKy 3YCTPITHCS Ta
MEPErOBOPHUTH 31 CBOIM Oe3mocepeIHiM KEpIBHUKOM B HAMKOPOTII TEPMIHH;

2. SIKmo KOHOIIKT HE BUPIIIEHO MPOTSTOM 3yCTpidi 3 KEpIBHUKOM, CTOPOHU KOH(ITIKTY TOBHUHHI
3BEPHYTHUCS 10 BIAIOBITHOTO BUIIOTO KepiBHUIITBA. [IpariBHUKH, K1 3a71y4eHi 10 TaHOTO KOH(IIIKTY,
MarTh NpaBo 3ampocuT iHMMX criBpoOiTHUKIB BO «b® «AJIPA VYkpaina» B3ITH y4acTb B
00roBopeHHI JaHO1 KOH(DIIIKTHOT CUTYallii B IKOCTI CBiJIKIB,;

3. Sxmo michs 3ycTpidi 3 BUIIUM KEPIBHUIITBOM KOHQIIKT 3aJIUIIAETHCS HEBUPIIICHUM,
CTOPOHM KOH(QIIKTY TOBHHHI CIIUIBHO, a00 OKpeMO 3BEpPHYTHCS 3 JaHUM MUTaHHSAM [0
AJMIHICTPATUBHOI pajy ISl JOMOMOTH Y BUPIIIEHH] 1IOTO KOHQIIIKTY;

4. Skmo pimieHHs, TPUAHATE AIMIHICTPATUBHOKO PaJiol0, HE 3a/I0BOJIBHSE TpalliBHUKA, BIH
MO>K€ MOTPOCUTH MEPETIISTHYTH JaHe PillleHHS
B) Ha BCIX €Tanax Hpoliecy BPEryloBaHHA KOH(IIKTY, BC1 BIIMOBiIHI ()aKTH MOBUHHI OyTH YiTKO
BU3HAYEHI Ta 3aJIOKyMEHTOBaH1 y MUCbMOBIH (opmi;

I') HOBMHHI OyTM BU3HA4€HI CTPOKH OOrOBOPEHHsS KOH(IIKTY Ha PI3HUX CTajifX, aje Mpoueaypu
BUpILIEHHS KOH(IIKTY HE0OX1THO 3/1IICHIOBATH SIKOMOT'a IIBU/ILIIE;

) Mg Yac BHpINICHHS KOH(IIKTY MpaIiBHUKK HOBUHHI MPOJOBKYBATH IMpAIOBATH (HaJaBaTH
MOCIYr / BUKOHYBAaTH PoOOTH) BiAMOBiAHO 10 mnojoxeHb bO «b® «AIIPA Vkpaina», TpyaoBHX
JIOTOBOPIB Ta IIMBUIBHO-TIPABOBUX YTOJ, K1 BOHM yKJanu 3 Opranizauiero;
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1) BO «b® «AJIPA Ykpaina» mae mpaBo MPOBOJAUTH MO po30UpaHHs KOH(IIIKTY Ta BUMaraTu
BiJl CHIBPOOITHUKIB, SKi 3aydeHi A0 AaHOro KOH(DIIKTYy, OpaTu ydacTb y mporeci po30opy naHoi
KOH(QIIKTHOT CUTYAIlil

BinnoBinanbHicTh 3a NopylIeHHs1 TPYA0BOI M CUMILTIHU

Bci cniBpoOITHUKY MOBHHHI PO3YMITH Ta JAOTpUMYBATHCS ModiTuk Ta nopsaiakis bO «b®d «AJIPA
VYkpaina». KepiBHUKY MOBUHHI HaJJaTH M1AJIETIUM KOIIIi BCIX MOJIOKEHb Ta NOPSAJKIB OpraHizarii s
TOTO, 11100 BOHU MPOYUTAIH Ta 3pO3YMUIH BCI 111 ITOJI0KEHHS.

JlonaTkoBa iHdopmaitis

a) IlpamiBHUK Hece BIANOBIJAIBHICT 3a MOPYLIEHHS TPYAOBOi, TEXHOJOTTYHOI 1 BUPOOHHUOT
JTUCITUTUTIHY, Y TOMY YHUCIT 3!

- CHCTeMAaTHUYHE HEBHKOHAHHS a00 HEHAJIEe)KHE BUKOHAHHS 0€3 TOBaXHUX NPUUYUH OOOB’SI3KIB,
MOKJIAJIEHUX Ha HHOTO TPYIOBUM JIOTOBOPOM 1 1tuM [TociOHuKOM;

- mporyn (y TOMY YHCIi BIICYTHICTH Ha POOOYOMY MICIII OUIbIIIE TPHOX TOJUH MPOTITOM POOOYOTO
nHs1) 6e3 moBakHUX npuyuH (1. 4 ct. 40 K3nll Ykpainn);

- TIOSIBY Ha po0OOTI B HETBEPE3OMY CTaH1, B CTaHI HAPKOTHUYHOTO 200 TOKCHYHOTO CIT STHIHHSA (1. 7 CT.
40 K3nll Ykpainn);

- pO3MMBAHHS CIUPTHUX HAIOIB HA POOOYOMY MICIIi;

- 3[IIIICHEHHS Ha poO0YOMY MICITI Kpaabkku (y ToMy 4rcii ApiObHoi) maiina Opranizarii;

- MIEPEBUIIICHHS CTY>KOOBUX MMOBHOBAKECHb

0) 3a KOXKHE TOPYIICHHS TPYI0BO1 AMCIUIUIIHY, 0 MpaIliBHUKA MOKEe OYTH 3aCTOCOBAHHMH TUIbKH
OJIMH BUJ| CTATHEHHS: I0TaHa ab0 3BUILHEHHS,

B) Jlo 3acTocyBaHHSI TUCIUIUIIHAPHOTO CTSATHEHHS BiJl MOPYIIHMKA HEOOXIIHO B3ATH MOSICHEHHS Y
MUchbMOBI (opmi. BimMoBa mpariBHMKa Bim J1adi MOSICHEHb HE MOXKE OYTH TMEpPelIKOJIO s
3aCTOCYBaHHS CTSTHEHHS,

r) Jlo mpaiiiBHUKIB MOKYTh TaKOX 3aCTOCOBYBATHCS TaKi HETaTUBHI 3aX0/1 BIUIMBY 3T1IHO 3 YUHHUM
3aKOHOJIABCTBOM Y KpaiHH;

r) Haka3 mpo 3acTocyBaHHs TUCHHMIUIIHAPHOTO CTATHEHHS 3 BKA3iBKOIO MPUYMH HOTO BXKHBaHHS
JOBOJUTHCS 10 BiJOMa MpalliBHUKA, IO SIKOTO 3aCTOCYBAJIOCS CTSTHEHHS Mifl PO3MHC B TPUICHHUMA
TEPMIiH;

1) TIpuTsSraeHHs mpamiBHUKA 10 AUCIHUILIIHAPHOT BiIMOBIIAIBHOCTI HE BHKIIIOYAE€ MOKIUBOCTI HOTO
BIIMOBIAATBPHOCTI 32  IHIIMMH  BUJAMU  IOPUAWYHOI  BIAMOBIMAIBHOCTI:  KPUMIHAJIBHOI,
aZIMIHICTpaTUBHOI, MaTepianbHoi (4. 3 cT. 130 K3mlI).

¢) JucuurutiHapHe CTSTHEHHs MOKe OyTH 3HSATO [0 3aKiHYeHHs TepMiHy HOro Mil pillleHHSIM
AnminicTpaTtuBHOi paau, abo Ilpesuaenta Opranizanii 3a BIAaCHOIO 1HILIATHBOIO, MO KJIOTOTaHHIO
0e3MocepeIHbOr0 KepiBHUKA ab0 TPYAOBOTO KOJEKTHUBY, SKIIO MiAJaHUN JAUCHUILTIHAPHOMY
CTSTHEHHIO HE BUMHHUB HOBO1 MPOBUHU 1 MPOSIBUB ceOe K CYMIIIHHUN MpaIliBHUK;

€) JlucuuIutiHapHi CTATHEHHS 70 TPYJOBOT KHIKKH HE 3aHOCSATHCS.

k) IIporsroM nii JUCHUIUIIHAPHOTO CTSATHEHHS 3aXOQM 3a0XOYEHHS JO TpalliBHUKa He
3aCTOCOBYIOTBCS
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3BiILHEHHSA

TpynoBwuii 1OroBip MOKe OyTH NMPHUIMHEHO, a MPAliBHUKA 3BUIBHEHO 3 poOOTH JHIIE 3 MiACTaB i B
MOPAJIKY, BA3BHAYEHUX 3aKOHOJABCTBOM Y KpPAiHU PO MPALIKO.

BO «b® «AJIPA VYkpaina» Mae mpaBo po3ipBaTd TPYAOBI BIAHOCHHHM, SIKIIO MPOTSITOM CTPOKY
BUNPOOYBaHHs, OOYMOBJIEHOIO MiJ 4Yac MNPUHHATTS Ha pPoOOTY, BCTAHOBJIEHO HEBIANOBIIHICTh
npaiiBHUKa poOOTi, Ha AKYy Horo Oyia0 NPUHHSTO.

V pasi 3BiIbHEHHS MPAI[iBHUK MIOBUHEH Mianucatu ooxigawuii auct (Jomatok 7)

YMOBH po3ipBaHH I0TOBOPIB IMBUILHO-IPABOBOTO XapaKTepy:

a) llmButbHO-TIpaBOBa yrojga Moxe OyTH po3ipBaHa 3a B3aemMHOIO 3rojgoto CrtopiH, abo B
OJIHOCTOPOHHBOMY HOPAJKY IIJITXOM MHCbMOBOTO MOBIAOMIIEHHS 1HIIOT CTOPOHU HE Mi3HIIIE HIK 3a
3 (Tpu) KaleHJapHi AHI OO MOMEHTY pO3IpBaHHSA, IpPU IBOMY JaHE IOBIIOMJIEHHS MOXE OyTH
HalpaBJICHO Ha EJNeKTPOHHY IMOWITYy, BKa3aHy B pekBi3UTax JloroBopy abo MOMITOIO, SKOIO
KOPHUCTYEThCS HaJjaBay MOCIyr PH KOMYHIKaIlii 3 npariBHukaMu B Oprasizaiiii;

6) i UMBUIBHO-TIPABOBOT YTOJIM MOK€ OYTH TaKOK MPUIMHEHA Ha IHIIUX MMiJICTaBaX, nepeadadyeHnx
YMHHUM 3aKOHO/IaBCTBOM YKpaiHU Ta yMOBaMH JIOTOBOPY.

Croci0 KUTTSI TAa HOPMHU MOBETIHKH

Venix BO «b® «AJIPA VYkpaina» mnoOymoBaHWil Ha NPUHIUIIAX CIIyBaHHS CTHYHIA HOpPMI
MOBEIIHKA 3 OOKY cIiBpoOiTHUKIB. Pemyraris OpraHizaiiii CTOCOBHO HUTICHOCTI Ta JAOCKOHAJIOCTI
BHMara€e perejbHOro JOTPUMAHHSA IyXy Ta OYKBHM BCIX HAsBHHMX 3aKOHIB Ta MpPaBHJ, a TaKOX
MIATPUMKNA HAUBUIIMX CTAHIAPTIB MOBEIIHKU.

9.1 MinTpMKa NMepeKOHAHb TA IIHHOCTE AJIBEHTUCTIB CbOMOTO JTHS

BO «b® «AJIPA VYkpaina» miarpumyetrbcs nepkBoro AnseHTuctiB Cromoro [us. Tomy, Bci
CHIBPOOITHUKU OpraHizaiii TMOBHHHI MOBAa)KaTH BIPYBaHHS Ta IIHHOCTI HepkBU. CHiBpOOITHUKHU
AJIPA noBUHHI IPUTPUMYBATHCSA BUCOKOTO PiBHS MOBEAIHKH. JlaHa OBeIIHKA BKJIIOYA€E B ceOe MPosB
m000B1 Ta MOBark OJMH JI0 OJHOTO, YECHICTh, MOPSAIHICTh, MPaBUIbHA MOBA, CKPOMHE BOpaHHS Ta
3JI0POBUI CHOCIO JKUTTH.

Ilepion Bim 3aXx0Ay COHI y M'ATHUIIO 10 3aXO0Jy COHL Yy CYOOTY pO3INISAIA€eThCsi AJBEHTUCTAMHU
CHOMOTO JIHS SIK Yac peniriiHux oOpsaiB, mig yac sxkoro podora B BO «b® «AJIPA Vkpaina»
MIPUIHHSATHCS, 32 BUHATKOM JIKBiIaIlii HAA3BUYAMHUX CUTYAIIiH.

9.2 TloBeninka npauiBHUKA
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Bcei cniBpobitnuku BO «b® «AIPA VYkpaina», BKIIOYAaIOUd aJMIHICTPATOPIB Ta MEHEIKEPIB,
MOBHHHI CIY)KHTH NPUKIAJOM MIATPUMKH MICii Ta IiHHOCTeH opraHizamii. CriBpoOITHUKHM MOBHHHI
MOBAKATH CBOIX KOJIET, & TAKOX MOCTAYaJbHUKIB Ta IHIIMX MapTHEPIB, 3 SKUMHU BOHHU IPALIOIOTh.
BoHu He MOBMHHI MPOSIBIIATH NOBEIIHKY, SIKA ITKOIUTH iM caMUM 4H iHIIKUM. [IpariBHUKH HE TOBUHHI
CBOEIO HEMPABUIIHHOIO MOBEAIHKOKO «KHJIATH TiHB» Ha BimaHicTh Micii BO «b® «AJIPA Ykpainay.

CriBpoOITHUKY HIKOJIM HE IOBUHHI CTABUTHCS JI0 1HITUX arpeCHBHO, HETIOBAXKIIMBO YU 3 OCYIOM Yepe3
PO30DKHOCTI y CTaTi, paci, KOJIbOPY MIKIpH, PeIlirii, Hal[iOHATLHOMY ITOXO/DKCHHI, Billl ¥ HASBHOCTI
IHBJTITHOCTI.

IIpukiaaau HenmpUNMycTHMOI NOBEAIHKHU:

a) IPUHU3JIMBI KOMEHTAp1 CTOCOBHO IHIIMX MPALlIBHUKIB;

0) mposiB arpecii, BUCMIIOBaHHsI 200 MepeciiyBaHHs HILO1 JIFOJAUHU Yepe3 Po30DKHOCTI 32 03HAKOIO
pacu, penirii, KoJbopy IIKIPH, CTaTl, HAIlIOHATHLHOTO MOXOJKEHHS, MOJITUYHUX MEPEKOHAHb, BIKY,
CIMEMHOTrO CTaHy, IHBAI1IHOCTI, CTaHy 310pOoB’sl a0o0 yepe3 IHIY 03HAKY, 5IKa OXOPOHSIETHCS 3aKOHOM;
B) HeuecHUH BiAOIp Ta MpaleBiallTyBaHHS MPAIIBHUKIB, MPOCYBAaHHS iX MO Kap €pHIA CXOAMHILI,
MIEpeBEICHHST Ha IHINY TOCaay, HAaBYaHHS, PO3BUTOK, HAJaHHS KOMIICHCAI[IHHUX BUIUIAT YM IHIIE,
MPUHIDKYIOUM TpaliBHUKAa CTOCOBHO PO30DLKHOCTEW 3a O3HAKOI pacH, KOJbOPY IIKIpH, CTari,
HaI[I0HAJTFHOTO TTOXO/DKEHHS, MOJITHYHUX TIEPEKOHAHb, BIKY, CIMEHTHOTO CTaHy a00 1HIIIOI0 03HAKOTO,
SIKa OXOPOHSIETHCS 3aKOHOM;

I') CeKCyallbH1 JOMaraHHs KoJer 1o po6oTi abo 1HIIMX 0ci0, sIK1 110’ BsI3aH1 3 OpraHizaili€to, BKIOYa0un
HeOakaHl CEKCyallbHI Mpomo3uilii Ta ¢uripT, TPOMO3UIli HAJaHHS CEKCyallbHHX TOCIYr Ta IHIIa
MOBE/IIHKA CEKCYaJIbHOTO XapaKTepy, MPOsBIECHA B YCHIM UM MUCHMOBIH opmax, sKa MEePEIIKopKae
MPOAYKTUBHOCTI poOOTH 1HIMBIIA a00 CTBOPIOE 3arpo3auBe ado o0pa3anuBe podode cepeoBHIIE,

I) TPUMYIIEHHS MPAIiBHUKIB BUKOHYBaTH OUTBII CKJIagHI 3aBJaHHS a00 30BCIM HE3HA4YHI s
MIPUCKOPEHHS MPOIIECY iXHhOT BIACTAaBKH a00 BIIMOBH BiJI ITOJAIBIIIOT POOOTH;

1) TPUMYIIYBaHHS OJEPXKyBadiB I'YMaHITapHOiI, IPOMIOBOi a00 Oyab-sAKOT IHIIOT JOMOMOTH Opatu
y4acTh B PEeNIridHIA ASITBHOCTI, 200 BUKOPUCTOBYBATH iX B OCOOMCTHX KOPUCIUBUX IUIAX. Bynb-ski
IHTUMHI1 CTOCYHKH 3 OJICp’)KyBa4aMH JOTIOMOTH — 3a00pOHEHI, TUTbKH Y BUNIAAKY 3aKJIIOUCHHS IITI00Y
3 OTPUMYBaueM JOTIOMOTHU

3BIiT PO NPOsIBJIEHHSI HEMPUILYCTUMOI NOBEIiHKH :

CrniBpo6iTHUKAM, SIKi BBAXKAIOTh, 1110 BOHU CTaJIH KEePTBaMU JAUCKpUMIHAIIT a00 TiepectilyBaHHs, CIIil
HeraifHo 3pOOUTH HACTYIHI KPOKHU:

a) HAJICKHUM YMHOM TIOSCHUTH KPUBIHHKY, IO JIaHA TOBEIIHKAa € 00pa3JiuBOIO Ta MOBUHHA OYyTH
HEraifHO NPUITUHCHA,;

0) MOBIIOMUTH TPO JaHy OOpazNUBY MOBEIIHKY O€3MOCepeHhOT0 KEpiBHMKA IMpalliBHUKA Ta
JTUPEKTOpa 3 YIPaBIiHHS EPCOHATIOM 200 0c0o0Y, siIka THMYACOBO BUKOHYE JIaH1 000B’SI3KH.

3BiT TPETHOI CTOPOHMU:

CniBpoOITHUKH, SIKI CTAJIM CBIIKAMU BUNAJKIB JUCKpHUMIHAIII ab0 mepeciiayBaHHsS Ha poOodyoMy
MicIli, 3000B'3aHI MOBIJOMUTH NpO Iie Oe3MocepeHbOro KepiBHUKA Ta JAUPEKTOpa 3 YNpaBIIiHHS
nepcoHasoM abo ocoOy, sfKa TUMYAcCOBO BUKOHYE JaHi OOOB’SI3KM, Ta 3aJ0KyMEHTYBaTH JaHI

BHUITaAAKH.

Po30upanns cnpas:
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Ckapru CTOCOBHO IHUCKpUMiHamii abo mepeciigyBaHHs IMOBHHHI OyTH HEraiiHO pO3TJISHYTI Ta
HEOOXIJJHO 3HANTH HAMKpaIlli NUIIXW BUPILICHHS TIPOOIEMH.

9.3 KonuiikT inTepeciB Ta inme micie podooru

CniBpoOITHUKY TIOBUHHI YHUKATH OyIb-sIKOTO KOH(IIIKTY 0coOHMCTHX iHTEepeciB Ta inTepeciB BO «bd
«AJIPA Ykpaina».

Bci cmiBpoOiTHUKHM opraHizanii nmoBuHHI mignucatd ¢opmy (muB. Jonarok 5), magany BO «bd

«AJIPA VYkpaina», B sKiil BOHU MOroKytoTbes AiaTu B iHTepecax bO «b® «AJIPA Vkpaina» Ta
YHHUKATH OyAb-IKOT0 KOH(IIKTY IHTEPECIB.

JlogaTkoBa indopmairis

a) KOXKeH HOBUU MpaliBHUK (HaJaBau IMOCIYr / BHUKOHAaBElb POOIT) MOBUHEH O3HAWMOMHUTHCH 3
MIOJIITUKOIO TIPO YHUKHEHHSI KOH(JIIKTY IHTEPECIB Ta MiANKUCATH BIIMOBIAHY YTOAY pa3oM 3 IOTOBOPOM
PO MpalleBIaITYyBaHHS a00 JOrOBOPOM LIMBUIHLHO-IIPABOBOTO XapakTepy;

0) yroga mpo YHUKHEHHS KOH(JIIKTY iHTepeciB MOBMHHA OYTH MiAKpiruieHa J0 0COOMCTOI CIipaBu
MpaIiBHUKA

9.4 KondinenuiiiHicTb Ta iHTeJIeKTya/lbHA BJIACHICTH

CaiBpoOitHukn bO «b® «AJIPA VkpaiHa» MamTh IOCTyn a0 iH(opMalii, sika BBaKa€ThCA
KOH(}IICHITIITHOTO Ta € BIacHICTIO opraxizaitii. [Ipuknagamu koHdineHiiHo1 iHGOpMaIlIii € HACTYITHI:
MporpamMu, MPOEKTHI MPOTO3Hllii, 0coOuCcTa iH(DOpMAITis PO OJepKyBava JOTIOMOTH, CHCTEMH pOOOTH
3 PHUHKOM, YrojJud 3 TOCTadyaJlbHUKAMH Ta TapTHEpaMH, KOHTAKTHA IHQOpMallis JJOHOpIB Ta
CHIBpOOITHHKIB, OOJIK KOMIIEHCAIIIHHNX BUILIAT MPAIIBHUKIB Ta OIlIHKA IXHBbOI poOOTH, HABYAIbHI
MaTrepiany, CHCTEMH Ta IpaBuja Oe3neku, (piHaHCOB1 Ta OAHKIBCHKI 3aIKCH, 3aMUCH IIOJI0 MOPSIKY
pO3paxyBaHHs TOTIBKOIO, OIlIHKAa aKTUBIB Ta 00JikOBa iH(opMmarlisi, 0OroBOpeHHsI Ta MPOTOKOJIU
AJMIHICTpAaTUBHOI pajy, OLIHKH MPOrpaM Ta ayAUTOPCHKi 3BITH Ta BUCHOBKH.

CniBpoOITHUKM MOBUHHI PO3YMITH, 10 MOIMIMPEHHS KOH(1AEeHIIHHOT iHopMarllii MOXkKe HAITKOAUTH
nisibHOCTI, (hinaHcyBaHHIO Ta pemytalii bBO «b® «AJIPA Vkpaina». BinnoBigHo, crniBpoOITHUKH
MOBUHHI MIANKMCATH MUCbMOBY 3r0J1y PO T€, [0 BOHU 3000B’SI3yIOTbCS HE PO3TOJIONIYBATH 3 Oy/b-
SAKOT MPUYMHU OyIb-SKIl TPETii CTOPOHI, M yac poOOTH B opraHizaiii abo micist 3BUTbHEHHS, Oyb-
Ky 1H(pOpMaIlio, 32 BUHATKOM Tiel iHdopmarlii, sika HeoOXiTHa 1711 BUKOHAHHS POOOTH Ta € JJO3BLI Ha
11 pO3rOJIOIIECHHS.

CniBpo6itHuku bO «b® «AJIPA Ykpaina» MatoTh IpaBO CTBOPIOBATH IHTENEKTYyalbHY BIACHICTb Iif
yac poOOTH B oprasizauii Taky, sik: poTorpadii Ta Biieo, 3ByKo3anucu, My3u4Hi Ta ApaMaTudHi TBOPH,
KOMI'IOTEPH1 MPOTpaMH, JiTepaTypHi Ta Xy/105KH1 TBOPH, JIOTOTUIIH, apXITEKTYpHI MAJTIOHKH Ta 1HIII
BHMHAXO/]IU, @ TAKOX Oy/Ib-5K1 00’ €KTH, BiIHECEH1 J0 IHTENEeKTYyaIbHO1 BIacHOCTI LIMBUTbHIM KOIEKCOM
VYxpainu. CrniBpoOitHukH BO «b® «AJIPA Ykpaina» MOBUHHI HaJaTH 3roJly Y MUCbMOBIH (opMi 1po
Te, 10 BCS IHTEJNEKTyaJlbHA BJIACHICTh, CTBOPEHA B PE3YNbTaTi IXHBOI 3aHATOCTI B OpraHizaiii, €
BracHicTi0O BO «b® «AJIPA Vkpaina», 32 BUHATKOM THUX BHIIAJKiB, KOJH € CHeEIiadbHI MAChMOBI
yrOJM MPO PO3TOIIT TIPaBa BIACHOCTI HA 00’ €KTH 1HTEIEKTYaTbHOI BIACHOCTI.
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I'pagix podoTn Ta BinBinyBaHHSA

10.1 Po0oui roaunu

a) [y mpaiiBHUKIB BCTAHOBIIIOETHCSI HACTYITHUN pexxuM pobdotu Opranizartii:

- mouatok podotu — 09.00 roz.;

- IepepBa Ha BiInmo4YnHOK 1 xapuyBaHHs 3 13.00 rox. 1o 14.00 rox. Ta 3rimHo rpadika 3MIHHOCTI,
- 3akiHueHHs podot — 18.00 rox.;

- BUXI1JIHI H1 — cy0O0Ta, HeALIS

Yac novatky poOOTH, IEpepBU 1 3aKIHYCHHSI MOXKE€ OYTH 3MIHEHO BIAMOBIAHO J0 JIHOYOTO PEXKUMY
poboTH.

6) 3rigHo cr. 50 K3nll VYkpainu HopmanbHa TpuBaiicTh poOOYOro yacy Ui BCIX MpalliBHUKIB
Opranizanii He Moke mnepeBuiryBaTd 40 TOAMH Ha TIKACHb. MOXJIHMBUN 0COONMMBUN Tpadik
poOoTH JesKUX MIAPO3AUIIB Ta OKPEeMHMX TMpAIIBHUKIB B MeXaxX JaHOr0 OOMEXEHHS, UI0
BCTaHOBIMIOETHCS [IpesuaerTom Opranizaiii Ta AIMIHICTPATUBHOIO Pajol0, 3a TMOTOHKEHHSM 3
MpaliBHUKAMU 3T1IHO 3 YUHHUM 3aKOHOJABCTBOM Y KpaiHH.

B) IIpu mpwmitomi Ha poOOTy, a TaKOX Tia 4Yac il TPyAOBOTO JOTOBOPY 3a YroJIOK0 CTOPIH MOXKE
BCTAHOBJIFOBATUCS HEMOBHUM POOOYMA JE€Hb 3 BUSHAYCHHSIM TPHUBAJIOCTI, PEKUMY POOOTH 1 OTLIATH
Tpaili TpOMOPIHHHO BIAMPAIbOBAaHOMY Yacy.

10.2 CBsiTKOBi Ta HepoOOUi AHI

a) HamepenomHi cBATKOBUX 1 HEPOOOUMX JTHIB TPUBAIICTh POOOTH CKOPOUYETHCS HA OAHY TOJIUHY
(OKpiM MpaIiBHUKIB 31 CKOPOYECHOIO TPUBATICTIO poO0UYOTO Yacy). B TuX BUIaakax, KoJm HepoOoIoMy
CBATKOBOMY JHIO TIepeaye OJUH a00 JBa BUXIAHI JHI, TPUBAIICTH POOOTH HE CKOPOUYETHCS.

0) Y 3B’s3Ky 3 BUPOOHHUYOIO HEOOX1IHICTIO BCTAHOBIICHUH PEXUM POOOTH MOXKE OyTH 3MIHCHHH Ha
nifcrapi Haka3y [Ipe3unenta Opranizaiiii 3 000B’I3KOBUM MMONIEPEHKEHHSIM TIPO 1€ MPALIBHUKIB.

B) PoboTa y BuxinHi 1HI 3a00pOHSETHCS, 32 BUHATKOM BHIIAJIKIB, Mepen0auyeHuX 3aKOHOJaBCTBOM
VYxpainu. Taka poboTa MO>ke KOMIIEHCYBATHCS 32 YTOAOK0 CTOPIH HAIAaHHSAM IHIIOTO THS BIATIOYMHKY
ab0 TpoIIOBOI0 KOMIIEHCAIIIEIO B MOABIHHOMY PO3MIpI.

10.3 BigmycTka

a) [IpaniBaukam Opratizailii moOpiuHO HAJAETHCS OCHOBHA BiIYyCTKA TPUBATICTIO 24 KaleHJapHi IHI,
6) YeproBicTh HaJaHHS MIOPIYHUX BIIMYCTOK BU3HAYAETbCA TpadikoM, SIKUM 3aTBEpAKYETbCS
IIpe3unentom Opranizauii. [lpu ckinananHi rpagika BpaxoByroThes iHTepecu Opranizailii, 0coOucTI
1HTEepecH MPAIiBHUKIB 1 MOKJIMBOCTI 7Sl BIAMOYHHKY,

B) IlepeHeceHHs BiINYCTKM Ha IHIIMKA Yac MOXIIMBE TUIBKM Y BHIAJKaX, MeperdaueHuX YMHHUM
3aKOHOJIAaBCTBOM YKpaiHU Ta 3a YrOA0I0 CTOpiH. Y pasi MepeHEeceHHs HIOPIYHOI BIAMYCTKU, HOBUH
TEpMIH 11 HaJIaHHSI BCTAHOBJIIOETHCS 32 Y0100 MK MIPALIIBHUKOM 1 KEPIBHUKOM ;

15



r) Ha mpoxanHs mpamniBHUKa MIOPIYHA BIAIYCTKA MOKe HaJaBaTUCS YaCTUHAMM 32 YMOBH, III0 OCHOBHA
Oe3nepepBHa 11 YaCTHHA CKIIaJaTHME HE MEHIIe 14 KaleHaapHuX JIHIB;

1) 3a pimennsm [Ipesunenta Opranizaiii mpamiBHUK MOKe OyTH BIAKIMKAHUHN 3 BIIIYCTKH, 3 HOTO
3roJiv, TUIBKH Y BUTIAJKAX, Iepe10adYeHINX YNHHIM 3aKOHOJABCTBOM ;

n) 3a ciMeiiHMMH OOCTaBMHAMH IPAIIBHUKY MOXXEe OYyTH HaJaHa BiAmycTka 0e3 30eperKeHHs
3apo0ITHOT IJIATHI TPUBANICTIO 10 15 KaneHaapHUX JHIB Ha PIK;

¢) [HIi Buin BiYCTOK HAJIAFOTHCS MPALiBHUKAM BIAMOBIIHO /IO YAHHOTO 3aKOHOJIAaBCTBA YKpalHU.

10.4 BinpsimxeHHs1

Binpsxenns cniBpoOitHUKIB BO «b® «AJIPA Vkpaina» moBHHHI BiIOyBaTUCS 3TiAHO YMHHOIO
3aKOHOJABCTBA YKpaiHu, 30Kkpema [HCTpykiii npo ciiy>k00B1 BIAPSA/DKEHHS B MeKax YKpaiHu Ta 3a
KOPJIOH.

MapupyTi BIApS/UKEHb MOBMHHI OYTH pETENbHO CIUIAHOBaHI Ta 3aTBepukeHi IlpesuneHTOM
Oprasnizartii.

Komnencaii Ta inmi BunaTn

11.1 3apobiTHa nJaara

BO «b® «AJIPA VYxkpaina» cnpusie Tomy, mo0 CHIIBpOOITHUKAM CIUIaYyyBaJId CIIPaBEIMBO Ta
MOCITIIOBHO, BPAXOBYIOUH CEPEIOBUIIIE, B IKOMY BOHH KHBYTH Ta MPAIIOIOTh.

3apo0iTHa TUIaTa Ta BUWIUIATH TIOBMHHI BIAMOBINATH IIKaJIi 3apOOITHOI IUIATH, 3aTBEPIKEHOT
3arajgpHUMU 300pamu YdacHUKIB Opranizallii Ta YHHHOMY 3aKOHOJABCTBY Y KpaiHH.

JlonaTkoBa indopmanis

a) mkany 3apoOitHoi atn bO «b® «AJIPA VYkpaina» He0OXigHO HIOPIYHO MEperisaaTH, Mmoo
MEPEeKOHATHCS, 110 JIaHa IlKajia BIAMOBINAE MOTOYHHM YMOBaM, MICIIEBHUM JIOCTIDKCHHSM B raiysi
3apoOITHOT MJIaTH Ta IHIIMM CTaHJapTaM Ha PUHKY IIpalli;

0) 3apo0iTHY MJIaTy MICIIEBUM CIIBpOOITHHKaM BHIuiauye Oe3nocepenibo bO «bd «AJIPA Ykpaina»
3TiIHO IIKaJIH 3apOOITHOT IJIATH Ta 3aTBEP/KEHOTO IITATHOTO PO3IIHCY;

B) 0cOo0OHM, IO HAJATh MOCIYyrH (BHKOHYIOTH pPOOOTH) Ha MIiACTaBI HUBLILHO-TNPABOBHX YIOJI,
OTPUMYIOTh BHUILJIATH BUHATOPOJIH 3TIJHO YMOB, BU3HAYCHUX TAKUMH YTOJIaMHU;

I') BUILJIaTa 3ap0o0OiTHOI IUIaTH MOBUHHA OYTH MTpOBEZeHA OAaHKIBCHKUM MEpeKa3oM, abo IHIIIUM YHHOM,
BpPaxoBYIOYM BUMOTH NocTaHOB HarioHanbHOTO OaHKy YKpaiHu;

1) 3apo0iTHa IUIaTa MITAaTHUM IMpaliBHUKAM BHUIUIAYY€ETHCS JiBa pa3Hu Ha Micslb (aBaHC Ta 3apobiTHa
JiaTa);

€) KO>K€H MpaIiBHUK HOBUHEH OTPUMATH PO3PaXyHKOBY BIIOMICTb, MICJIs TOTO K yCsi 3apo0iTHA I1aTa
Oyze HapaxoBaHa

11.2 Buniaru
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Bci BUIUIaTH TMOBMHHI BiONOBIIATH TOJOXKEHHSM YWHHOTO 3aKOHOJABcTBa Ykpainu. Koxxen
MpaLiBHUK MA€ MPABO HA HACTYIHI BUIUIATH.

[epskaBHe coniajibHe CTPaXyBaHHs Y KpaiHu

KoxeH mraTtHuil mpamiBHUK Mae MpaBO OTPUMATH T'POIIOBY AOMOMOTY Bin PoHIY COIiaabHOTO
CTpaxyBaHHs YKpaiHM y BUMAJKaxX Ta 3a HACTAaHHS 00CTaBWH, BU3HAUYCHUX YHHHUM 3aKOHOJIaBCTBOM
VYkpainu

TOJATKHU

Hoaarok 1 3asBka Ha miadip nepconany
Honatok 2 Ilporokoa cniBOeciau
Honartok 3 IlyriBHMK HOBauKa
Honaroxk 4 Konguikr inTepecis
JoaaTok S O6XiaHmii JucT
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DopaTtok Ne1

3agBKa Ha niabip nepcoHany nogacTbLCA AepPXXaBHOK MOBOK ( 4OAAaTKOBO aHrMiNCbKOH0)

[ RECRUITMENT REQUEST

3anoeHOEMbCS KepieHUKaMU NMPoOeKmie

[ To be filled by Project Managers

Ha3ea nocadu / POSITION TITLE

Ha3ea npoekmy/giddiny
Project/Department name

BakaHcis (nidkpecnumu) MNepcnekTusa 3amiHa MioBuLLEHHS
Vacancy (underline) Prospective Enlargement Replacement
Micuye poamawyeaHHs YkpaiHa IHWwe

Location of position Ukraine Distant work

Micue nokauii / HasBa HaceneHoro
NYHKTY

OdikysaHa Oama no4amky KOHmMpakmy
Expected contract starting date

Hama 3akiH4eHHs1 KOHMpakmy
Contract ending date

Tun dozoeopy
Type of Contract

Ipaghik po6omu
Working hours

BidpsioxxeHHs1 ( mak/ Hi)
Travels required for this position

Cmpaxoeka ( mak/Hi)
Insurance required (yes/no)

®yHKyioHanbHi 0608’s3Ku

Functions Description

OcHoeHi nocadoei 0608 'A3Ku
Main job responsibilities
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I1l6 ma nocada 6e3nocepedHbO20
KepigHUKa

Name and Position of direct supervisor

Cneuianicmu, wo
nionopsidkosyrombCcsi( AKW,0
nepedbayeHo rnocadoro)
Employees to be supervised by this
position

(list, number)

Bumozau
Requirements

lMpogbecitiHuti doceid
Professional experience

Hoceid pobomu e npoekmax
Project experience
(cluster etc.)

CneuianbHi HagUYKU
Special skills
(language, software, tools etc.)

IHwe
Other

KomneHcauii ma ninbeu

Compensations & Benefits

lpoekmu, wo
nionszaromb
onsami

Projects to be
charged

BrodxemHi cmammi Onsi cmsi2HeHHsA
nnamu

Budget lines to be charged

%

Cyma Ha pykKu
Sum
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(M6, nocada)
(name, position)

LJama (date)

Kum nodaHo
Requested by

3ameepdxeHo
Approved by (if required)

KoHTakTHa ocoba
Contact Person
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NPOTOKOJ CNIBEECIAN 3 KAHOUWOATOM

MpisBuLLe IM’s

DopnaTtok No2

No 6aTbKoBI

Kangmaat Ha 3amiweHHsa (Mocaga / npoekT)

Cnisbeciga npoBogunaco

YyacHuku cnisdecian

OcsiTa

[oceig po6oTtu

MpodrecinHi 3HaHHA

OcobucTi AKoCTi
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0 0Bwuwe cepeaHboro

Mpono3uuit :

MeHepyep no nepcoHany

Jara

3aranbHa ouiHKa KaHauaarta

O0CepeaoHsa [UOHwkye cepegHboro

PekomeHaoBaHo
Poarnag kaHguMaaTta Ha iHWwy nocagy

BigmoBa
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MocibHKUK 3 ynpaBniHHSA NepcoHanom

DonaTtok Ne3

IYTIBHUK HOBAYKA

Baw 6e3nocepeoniii kepignuk nogunen pazom 3 Bamu euxopucmosysamu dany gpopmy 015 3anoeHenHs
KOJICHO20 eneMeHmy (3a 8i0cymHocmi iHghopmayii HeoOXIOHO 3A3HAUUMU «HEMAE OAHUXY).
Ilicaa 3anoenenns po3diny «Hauanvuuti eman npayesiawmysanHsy, Oanuil OOKYMeHM HeoOXiOHO
NOBEPHYMU BUKOHABYOMY OUPEKMOP).

[11b:

Anpeca:

JlomamHiit TenedoHn:

Mo06insHui TenedoH:

OcobucTa enekTpoHHa Peniriitna
azapeca: MIPUHAJIEKHICTD:
JlaTa HapOKCHHS: SIN:

Crarsb: I'pomansaCTBO Ta/abo
CTaTyc:

CiMelHuii cTaH: I1Ib
("4oTOBIKa/IPY>KUHM )

JlomaTkoBa KOHTaKTHA
oco0a:

Tenedon mogatkoBoi
KOHTAKTHOI 0coO0u:

JlonaTkoBa KOHTaKTHA
aapeca:

HavajabpHuii eTan npaneBJIaliTYBAHHA:

Kynu 3Bepratucs

[HCTpYKTaX 10 Odicy

3 IKOro NUTAHHA BuxkonaBenn
(migmuc ocoou,
3a3HA4Y€HOI B
nepuii KoJOHII
a0o
NPaniBHUKOM,
Jie MO3HAYeHHH

3HAYO0K™)

dinancoBuil Biggia Po3sramyBanHs moxexHOT *
cUrHam3anii
dinancoBuil Biggia [1nan eBakyaitii mpu moxexi *

dinancoBuil Biggin

Kitoui Big odicy

KepiBHuK

O3HaifoMyeHHs 3 0icHUM
MPUMIIIEHHAM (KyXHs, BaHHA
KIMHAaTa, MalCTepHs, CKIAa/,
odicH IHIINX CHIBPOOITHUKIB,
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0XO0JIOZKyBau BOJM,
KaHLEISIPChKE MPUIIaJIsl TOIIO)

Yeprosuii 3aKpUTTA/BIIKPUTTS APAJTHOTO
BXOJY

ITomiunnk BryTpilmHi Ta 30BHINIHI JONICYKH

aJIMiHICTpaTOpa

[Momiyank 3aMOBJICHHS BHYTPIIIIHIX Ta

aJIMiHICTpaTOpa 30BHINTHIX JOMEYOK

[Tomiyank 3aMOBJIEHHS JIOIIEUKH 3 HAa3BOIO

aJMiHIcTpaTopa odicy

[TomiunnK [Ipubupanus

aJMiHIcTpaTopa

ITomiuauk 3aMOBJICHHS KaHIITOBAPIB

aJIMiHICTpaTopa

[TomiunnK [HCTpyKTa)X 010 NAapKyBaHHS

aJIMiHICTpaTopa

ITomiuanK Arnrreuka/3BITH IIIOA0 HENTACHUX

aJIMiHICTpaTopa BHIIA]IKIB

Bignin xampis

[TomapyHku nist rocrei:
(GyTOoNKI/KEenKu/ pyuKn

[TomiaaMK
aZgMIHICTpaTopa

[lITaTHWIA po3KIag

Bignin xanpis

I'padixu opranizamii

Bignin xampis

OzHnaifomnienHs 3 npartiBHuKamu AJIPA

3HallOMCTBO 3 NMEPCOHAJIOM Ha
3ycTpidi
CHIBpOOITHUKIB/OOTOCTY)XIHH1

Bignin xanpis

3HalOMCTBO 3 YICHAMHU pajin
JTUPEKTOPIB

[Tporpamuumii Bimain

YcTaHoBYa 3ycTpid 3
[TporpamMHuM BiITIIIOM

dinancoBuUil BT

Ycranosua 3ycTpiu 3 ®iHaHCOBUM
BLIUTLIIOM

Bignin 38’ 13KiB 3
JOHOPAMHM

Ycranosua 3yctpid 3 Bignizom
3B’SI3KIB 3 JIOHOpaMU

Binnin xanpis

3ycTpid 3 BUKOHaBYUM
JMPEKTOPOM

Bingnin xanpis

Hananns criBpoOITHUKY
MyTIBHUKA 3 TpalleBIaITyBaHHS

Binain kanpis

Yac ta micrie mpoBeIeHHs
OOrOCITyKIHHS

IT menemxep

[To3HaueHHs 1aTH GOTOCITYKIHHS
B KaJIeH1api opraxizamii

IT menemxep

OcobucTe BUKOPUCTAHHS/IIATa 3a
TenedoH, KOmiroBaHHS, TOIITOBI
BUTPATH
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Bigain 38’ 43KiB 3
JOHOPAMHU

3aMOBJICHHS BI3UTHUX KapTOK
(i KepiBHUIITBOM
0e31ocepeIHHOT0 KEPIBHUKA)

Bimnin kanpis

[HCTpYKTaX 1010 MPUHIIHITIB
po3Butky AJIPA, nepekoHaHHs
AJIPA, o60B’si3ku AJIPA, poib
AJIPA B misTbHOCTI IEPKBH,
BUPIIICHHS KOHQJIIKTIB

IT menemxep

[Iporpamue 3abe3nedeHHs Ta 00IaTHAHHS

Hapanns/HanamryBanHs
KOMM'TOTepa

IT menemxep

Hapanns/HanamryBanHs
MOOUIBEHOTO TeneoHy (Mpu
HasIBHOCTI)

IT menemxep

Hanmanus/HanmamryBanus
tenedoHy

IT menemxep

Kanennap oprasnizanii B Outlook

IT menemxep

Tpeninr MS Lync Communicator

Bigaur 38’°s3KiB 3

Binmnpasnenss nomru

JIOHOPAMH
Bigaur 38’ s13KiB 3 KomniroBansHui pucTpiid
JOHOpaMHU (npyx/ckaHyBaHHS)

IT menemxep

[Tporpama o opranizaitii 1i10BUX
MOi3/T0K (MTPH HASIBHOCTI)

IT menemxep

Enexrponna nporpama moao
perynioBaHHs poO0YOro mpouecy

IT menemxep

Enexkrponna nporpama 1o
3BITHOCTI IIIOJI0 BUTPAT

Bignur 38’ 13KiB 3
JOHOPaMH

ITporpamMa MEHEKMEHTY
oprauizaiii the Raiser’s Edge

dinancoBuUil BT

dinancosa mporpama the
Financial Edge (mpu HasBHOCTI)

KepiBHuK

HanamryBanns/ Koau nporpamu
II0JI0 PETYIIOBAHHS BUTPAT

IT menemxep

Haganns ¢aiiny 3 mignucom
CJIEKTPOHHOIO MMOBITOMJICHHS

IT menemxep

Skype
(manamryBaHHs/iHMOpMALIIS IS
PO3MOBCIOKEHHS) (TIPH
HAsIBHOCTI)

IT menemxep

Komn'torep

IT menemxep

Tenedon

IT menemxep

KomniroBaneHuil npuctpiii

IT menemxep

[TomrToBi BUTpaTH

IT menemxep

Enextponna mepexa

25



IT menemxep

[Iporpama mo opranizauii ATOBUX
noi3ok Egencia

IT menemxep

[Iporpama momao peryaroBaHHS
pobouoro nporecy EZLabour

IT menemxep

[Iporpama moao peryiaroBaHHs
BuTpar ExpensePoint

ITomiyHuK
aJMiHICTpaTOpa

Baunna ximnaara

IT menemxep

Bceepenuni opranizaiii AJIIPA

IT menemxep

[Iporpama MeHEIKMEHTY
opranizaiiii the Raiser’s Edge
(mpu HasIBHOCTI)

IT menemxep

AJIPA Wi-Fi noctyn

IT menemxep

Kanancexuii 0aHk Ta 1HIIE

Bignin xanpis

[lepconan ta ¢inaHcH

CrBoputu daiin Ha iM's
CHIBpPOOITHHKA

Bimgnin kanpis

30epiraHHs pe3roMe

Bignin xampis

30epiradHs MiAMUCAHOT TTOCATI0BOT
THCTPYKIIi

Bignin xampis

30epiraHHs MiAMUCAaHOTO
JOTOBOPY

Bignin xampis

30epiradHs MiAMUCAHOT YO TPO
KOH(1ICHITIHHICTh

digancoBuUii BT

[ToBimomieHHS PO MpuUBLIET
HOBOTO CITIBPOOITHHKA

Bignin xanpis

Hanatu dopmu no npusinesm

dinancoBuUil BT

[TpubyTKOBUI OpIep 3apIuIaTh

dinancoBuUil BT

Komis SIN

dinancoBuUil BT

KepiBHHUIITBO 11100 TUTAHb
BIJIIUTY KaJIpiB

dinancoBuUiil BT

CremnianbHi npusinei mist
cniBpoOiTHUKIB AJ[PA

dinaHcoBUil BT

CremianbHi npuBinei mist
CHIBpOOITHUKIB (TpEHAKEPHUI
3aJI, BITAMIHM Ta IHIIIE)

dinaHcoBUil BT

[TonaTu 3asBKy Ha KpEAUTHY
kapty AJIPA (mipu HasiBHOCTI1)

Binmin kagpis

Komis macniopra amns Biaainy
KaJpiB

Binmin kanpis

Peectpariis 3anuTy Ha MOCIyTrH

dinancoBu# Bimin

[Minnucanns TD1 dpopmu
(mpuOyYTKOBUH MOJATOK)

Binain kagpis

I'padik posrnsaay nonepeaHix
crisoeciy

dinaHcoBUN Bimia

Merto BUILIIaTH 3apoOITHOT IIIATH
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dinaHcoBUN Bl [TepeBipka mopsaKy momadi
npeTeHsiil B iHTepecax NeBHOT

ocobu

dinancoBHUil BT [TepeBipka MOMITHK MTiIBUIIICHHS
KBaJTi(hiKaIi1/BUXITHUX
THIB/TIPOLIeTYP

Cekperap Binniny JlonaBaHHs B Iporpamy

3B’SI3KIB 3 JIOHOPAMHU MEHEKMEHTY opraHizaitii the
Raiser’s Edge

Cekperap Binniny JlomaBaHHs CcrieIiaTbHOTO KOy

3B’SI3KIB 3 IOHOpaMu JUISL «ITOTOYHOTO MEPCOHAILY» B

nporpamy MEHCDKMCHTY
oprawuizatii the Raiser’s Edge

Bignin xampis OHOBJIEHHS CITUCKY
CHIBPOOITHUKIB B €JEKTPOHHOMY
dhopmari

IT menemxep JlonaBaHHs THA HAPOHKEHHS B
kaneHap opranizaiii Outlook

ITomiuauK JlomaBaHHS B CIIMCOK OpraHizarlii

aZMIHICTpaTopa TenedoHy Ta MOIITHUPESHHS
OHOBJIEHOTO CITUCKY

ITomiuauK JloaBaHHS B CITUCOK

aZMIHICTpaTopa CHIBPOOITHHKIB OpraHizaitii ta
MOIIUPEHHS OHOBJIEHOTO CIHCKY

IT menemxep JlonaBaHHs B aipECHY KHUTY
HEepCOHAY JUIsl TOJI0COBOTO
[IOBIAOMJIEHHSA

ITicns 3an0BHEHHS BUILE3a3HAYEHOT TaOIMII, JAHUN JOKYMEHT HEOOX1IHO MOBEPHYTH BUKOHABUOMY
TUPEKTOPY.
Iicsis1 3aBepHIEHHs] BUNIPOOYBAJILHOI0 TEPMiHY:

[HCTpYKTaX 110 Oicy
OznaitomsieHHs 3 npamiBHUKamMu AJIPA

[Iporpamue 3a0e3neyeHHs Ta 0OIaHAHHS

[Tapoumi

Ilepconain
Bimnin kanpiB | [lepeBipka minTBepaKeHHs
BUIIPOOYBAJILHOTO TEPMIHY
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[Iporpamu BUHAropom CriBpoOITHUKAM
CroMaroJIoriuHi MOCIyrH, MOKPAICHHS
3JI0POB's, BUXIJ] HA MIEHCIO

OHOBJIEHHS aJPECHOT KHUTU

[Ticns 3amoBHEHHS JaHUW JOKYMEHT IMOBUHEH 30€epiraTucs cepej TOKYMEHTIB 100 HalaHHS
TTOCIIYT.
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OopnaTtok Ne 4

Appendix No. 1 to the Service Contract

HDopatok Ne1 oo goroBopy npo HagaHHA nocnyr

CONFLICT OF INTEREST
CO «CF «ADRA UKRAINE>»

NMONOXEHHA NMPO KOH®NIKT IHTEPECIB
BO «B® «AAPA YkpaiHa»

PURPOSE: signatorie have a duty to refrain
from engaging in any activity, interest, or
relationship that creates an actual or potential
conflict with the interests of CO «CF «ADRA
UKRAINE» and its values, policies, or
obligations. The purpose of this policy is to
provide information to all employees of CO «CF
«ADRA UKRAINE» regarding the types of
activities that may create a conflict of interest
and employee obligations to comply with this

policy.

META: nignucaHTn 30608B'A3aHi yTpumMyBaTUCS Big
yyacTi B Oyab-aKi OisnbHOCTI, iHTepecax, abo
BiOHOCUHAX, $Ki CTBOPHOIOTL akTUYHUA, abo
NOTEHUiMHMI KOHGMIKT i3 iHTepecamn BO «bB®
«AOPA YkpaiHa», ii uiHHOCTAMM, noniTukamn abo
3060B’a3aHHAMN. MeToto uUboro [lonoXeHHs €
HagaHHA yciM nignucaHtTam iHdopmauil woao
BUAIB  OiANbHOCTI, SKi  MOXYTb  CAPUYMHUTK
KOHNIKT iHTepeciB Ta HaronoLweHHs Ha 060B'a3Ky
NigNMCaHTIB HEeYXUNbHO [OTPUMYBATUCA LbOMO
lMonoXxeHHs.

SCOPE: This Conflict of Interest Policy applies
to all employees of CO «CF «ADRA
UKRAINE». The signatory is a physical person
that is a signatory or another person providing
services on the basis of concluded agreements
with CO "CF "ADRA Ukraine", or any other
person acting on the proposal of an authorized
person of CO "CF "ADRA Ukraine" that signs an
application of familiarization and recognition of
the provisions of the Conflict of interests
(hereinafter - Provisions).

OBJIACTb 3ACTOCYBAHHA: Lle nonoxeHHs
NPO KOHQIIKT iHTEpeciB 3aCTOCOBYETLCA A0 YCiX
nignucanTie. MNignucaHTt - isnyHa ocoba, wo €
nignucaHTomMm, abo iHwot ocobolo, Wo Hagae
nocnyrm Ha nigctaei yknageHoro [oroesopy npo
HagaHHsa nocnyr 3 BO «b® «A[JPA YkpaiHa», abo
Oyab-sika iHwa ocoba, sKka Ha Npono3uUito
ynoBHoBaxeHoi ocobn BO «b® «APA YkpaiHa»
nianucye 3aaBy NPO O3HANOMIIEHHS Ta BM3HAHHSA
MonoxeHHs nNpo KOHAQMIKT iHTepeciB (Hagani —
[MonoxeHHs).

CONFLICT OF INTEREST: A conflict of interest
exists when an employee or a member of the
employee's immediate family (spouse, child,
parent):

() engages in any activity, interest, or
relationship that compromises or appears to
compromise the employee's ability to act on CO
«CF «ADRA UKRAINE»'s behalf or in CO «CF
«ADRA UKRAINE»'s best interest;

(ii) directly or indirectly uses his/her relationship
with CO «CF «ADRA UKRAINE» for personal
profit or advantage, or engages in any activity,
interest, or relationship that creates an
appearance that the employee is improperly
benefiting from his/her employment with CO
«CF «ADRA UKRAINE»;

(i) engages in any activity, interest, or
relationship that reflects negatively on CO «CF
«ADRA UKRAINE>» or its values;

(iv) engages in, or associates with, any activity,
interest, or relationship that conflicts with CO

KOH®NIKT IHTEPECIB: koHMIKT iHTEpeciB
iCHye TOMi, Konwu nignucaHt, abo uneH ciM’i
nignucaHTta (4yonoBik/apyxmnHa, ONTUHA,
6aTbKko/maTn):

1) 3anMmaeTbca Oyab-AKOKW  OisifbHICTIO, Mae
iHTepec abo BiQHOCWHW, SiKi KOMNPOMETYOTb, abo
nigpuBaloTb 30aTHICTb NignncaHTa 4iaT Bifg iMeHi,
abo B iHTepecax BO «b® «AIPA YkpaiHay;

2) NpsiMO 4K onocepeaKkoBaHO BUKOPUCTOBYE CBOI
BigHocnHn 3 BO «b® «ALOPA YkpaiHa» agns
OTpMMaHHA ocobucToi Buroam, abo nepeearu, abo
3aMaeTbcsa byab-aKol0 OisiNbHICTIO, Mae iHTepec,
abo BigHOCMHW, MO AKMM BUOHO, WO MignMcaHT
HenpaBOMIPHO KOPUCTYETLCS CBOELO CriiBnpaLeto 3
BO «b® «ALPA YkpaiHay;

3) 3anmaetbca Oyab-AKOK  AIANbHICTIO, Mae
iHTepec abo BiQHOCWHW, SIKi HEraTUBHO BIMIMBAKOTb
Ha imMipk BO «b® «AOPA YkpaiHa», abo
OVCKpeANTYTb i LLIHHOCTI;

4) 3anmaetbcs, abo nos'asaHuni 3 ByOb-AKOK
OiSNbHICTIO, Mae iHTepec, abo BIAHOCUHM, SKi
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«CF «ADRA UKRAINE»'s duties and
obligations as a non-governmental agency.

Examples of activities that may create a conflict
of interest include, but are not limited to:

-Engaging in business or employment with an
individual or entity that competes or is in conflict
with any activity, transaction, or objective of CO
«CF «ADRA UKRAINE»;

-Engaging in any business or employment with
a supplier of goods or services to CO «CF
«ADRA UKRAINE>;

-Engaging in any business or employment that
involves the use of CO «CF «ADRA
UKRAINE»'s equipment, supplies, facilities, or
confidential or proprietary information;

-Using employment by CO «CF «ADRA
UKRAINE» to further outside business,
employment, or personal interests.

-Engaging in any type of employment or activity
that might affect the quality of work that the
employee performs for CO «CF «ADRA
UKRAINE>» because of fatigue, distraction, or
other factors.

-Engaging in any activity or associating with any
individual, entity, or endeavor that reflects
negatively on CO «CF «ADRA UKRAINE», its
values or objective.

-Owning or leasing property in which CO «CF
«ADRA UKRAINE» has a current or potential
interest;

-Lending money to, borrowing money from, or
making loan requests to any entity or person
who is regularly involved in business
transactions with CO «CF «ADRA UKRAINE>»,
who supplies goods or services to CO «CF
«ADRA UKRAINE», or who is in a fiduciary
relationship with CO «CF «ADRA UKRAINE>.
-Requesting or accepting gifts, payments,
favors, or entertainment, other than gifts of a
token value, from suppliers, vendors,
beneficiaries, target communities, or other
agencies doing business with CO «CF «ADRA
UKRAINE>.

-Directly or indirectly receiving a benefit from,
having a financial interest in, or serving as an

cynepeyatb obos'askam BO  «bd
YkpaiHa» K HeypsaaoBoT opraHisadii.

«AOPA

Mpuknagu Ain, gki MOXYTb BUKNMKATU KOHPMIKT
iHTEepeciB, BKMNOYalTb, ane He OOMeXyHTbCs,
HaCTYNHUMW:

-Bpatu yyacTb y nignpMemMHuLbKIn AisneHocTi, abo
cniBnpautoBat 3 METO OTPUMAaHHS NpUMOYTKY 3
di3NYHUMUN, YK OPUANYHUMK ocobamu, OisiNbHICTb
SIKUX KOHKYypye, abo KoHdpniktye 3 6yab-Akoto
pisneHicTio BO «B® «AOPA YkpaiHa», abo
cynepeunte mMeTi gianbHocTi BO «b® «AOPA
YkpaiHay;

-3anmartunca nignpUeEMHMLBLKOK AianbHICTIo, abo
cniBnpautoBaT 3 METOK OTPUMAHHA NpubyTKy 3
nocravyansHvkom TosapiB (pobit, abo nocnyr) BO
«b® «AOPA YkpaiHay;

-3anmaTuncs Oyab-sKoto NigNPUEMHULbKOIO
pisneHicTio  abo poboTtoto, dAka nepenbavae
BMKOPUCTAHHSA TOBapHO-MaTepianbHUX LiHHOCTEMN,
abo koHigeHuinHoT iHpopmauii BO «b® «AOPA
YkpaiHar;

- BukopuctoByBaTth KOHTakTK Ta 38’a3km B 6O «b®
«APA YkpaiHa» ons 3abesnevyeHHa noganbLuoi
3aMHATOCTI, poboTN abo 0COBUCTUX IHTEPECIB;
3anmatmuca Oydb-9KMM  TUMOM  AiSNbHOCTI, LWO
MOXe BMNAMHYTU Ha SAKICTb poboTn (Mocnyru), sky
nignucaHT BukoHye (Hagae) ana bO «bd «ALPA
YkpaiHa», Yy TOMy u4ucni - 4epe3s BTOMY,
BiABOMNIKAHHSA YW iHLi YNHHUKK;

- Bsaemopgiatn 3 6Gyab-akol0  QI3UYHOI UK
IopuanMyHO0 ocoboto Ta 3anmaTtucs Oyab-siKoo
DiSiNbHICTIO, sika HeraTMBHO Bigobpaxae bO «bd
«ADPA VYkpaiHa», abo i UiHHOCTI Ta MeTy
LiANbHOCTI;

- HabyeaTtu npaBa BnacHocTi, abo 6patu B opeHay
MalHO, ke Mae MOTOYHUN, abo NOTEHLINHUN
iHTepec ans BO «b® «ALPA YkpaiHa» Ta npo ue
BiJOMO MigNMUCaHTy;

- BpaTtn kowTK y No3nky, abo nogaBaTn 3asiBKy Ha
OTPMMaHHA MNO3uKM  Oyab-sikii  i3VMYHIA - UM
IOPUOMYHIN 0CO0i, sika perynspHo nNpMiMae y4acTb
y ainoeux onepauisix 3 bO «b® «ALPA YkpaiHa»,
abo nocravae ToBapu (pobotn, nocnyrmn) 6O «bd
«ADPA YkpaiHa», abo Mae BiQHOCMHM LLOAOO
ynpaeniHHA goBipyoto BnacHicTio BO «b® «APA
YKkpaiHay;

- Bumaratun, abo npunmaTtn nogapyHku, nnatexi,
nocnyru TOLLo, Big NocTavanbHUKIB, KOHTPAareHTiB,
GeHedpiuiapis, abo iHWKX NigNpPMeMCTB (yCTaHOB,
opraHi3auin), gki MmatoTb Ainosi BigHocnHu 3 BO
«b® «AOPA YkpaiHa», 3a BUHATKOM MOAAPYHKIB,
LLIO MalOTb CMMBOIYHY BapTICThb;

- besnocepegHbo, abo  onocepeakoBaHO
OTpuMyBaTW BUrody, MaTu PiHAHCOBUIM iHTEpec,
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employee, officer, director, trustee, or agent of
any enterprise that currently or in the past has
been a business partner or competitor of CO
«CF «ADRA UKRAINE».

-Representing CO «CF «ADRA UKRAINE» in
any transaction in which there may be or is a
conflict of interest.

-Directly or indirectly using or disclosing any
confidential information acquired through
employment with CO «CF «ADRA UKRAINE>»
for personal profit or advantage, for the profit or
advantage of any third party or for any other
purpose that is not specifically authorized by CO
«CF «ADRA UKRAINE>.

abo BUKOHYBaTu 000B'saA3kM nignucadTa,
nocagoBoi 0cobu, KepiBHWMKA, OOBipeHoi ocobu,
abo areHTa Oyab-AKOI QI3MYHOI YK OPUANYHOT
ocobu, ski B AgaHui 4ac, abo paHiwe Oynu
ainoBumun napTtHepamu, abo KoHkypeHTamn BO
«b® «ALPA YkpaiHa»;

- BukoHyBaTtu 6yab-sKy Ainosy onepadito Big iMeHi
BO «b® «ALPA YkpaiHa», ka MOXe CNpUYMHUTH
KOHNIKT iHTepeciB;

- besnocepegHbo, abo  onocepenkoBaHO
BMKOPUCTOBYBaTU, abo poskpmBaTn Oyab-sKy
KOHigEeHUINHY iHdopMaLilo, OTpMMaHy 3aBAsiKU
cnienpaui 3 BO «b® «A[JPA YkpaiHa», 3 MeTow
OTpMMaHHA ocobucToi Burogun, abo npubyTky, abo
ONa OTpUMaHHA NpubyTKy 4n Buroan 6yab-siKol
TpeTboi CTOpPOHWM, abo Anga iHWOoi Uuini, ska He
cxBaneHa bO «b® «ALPA YkpaiHay;

EMPLOYEE OBLIGATIONS:

1) read this Policy and acknowledge his/her
understanding of its contents and certify that
he/she is not engaging in any activities that may
violate this Policy or disclose those activities
which may violate this Policy;

2) certify on an annual basis throughout his/her
employment with CO «CF «ADRA UKRAINE>»
that they are in compliance with the terms of this
Policy;
3)notify an authorized person of CO «CF
«ADRA UKRAINE» of any activities that may
violate this Policy. If a signatory discloses any
activity, interest, or relationship that violates or
may violate this policy, CO «CF «ADRA
UKRAINE» may, in its sole discretion,
determine whether continued employment is
appropriate. Employees who violate this Policy
are subject to disciplinary action, up to and

OBO'A3KU NIANMUCAHTIB:

1) osHamomutMca 3 uuMm [1ONOXeHHAM Ta
nigTBEPAUTM PO3YMIHHS WMOro 3MIiCTy, a TakoX
hakT BIiACYTHOCTI KOHpNiKTY iHTepeciB, abo
pPO3KpUTK Ti Aiil Ta 06CTaBMHK, WO NignagatTb nig
MOHATTA Ta 3MICT KOH(NIKTY iHTEpeCiB;

2) WwopivyHo 3aceigyyBaTy, WO Nig Yac cnienpadi 3
BO «b® «AOPA YkpaiHa» BOHW SOTPUMYHOTLCS
YMOB LbOro NonoxeHHs;

3) noBigomnsaTKM ynoBHoBaxeHy ocoby BEO «bd
«ALPA YkpaiHa» npo 6yab-ski gii, siki nopyLyoTb
ue [lonoxeHHs. AKWO nignucaHT po3KpuBae
iHdbopMaLito Npo BIAHOCKMHM, YM OOCTaBMHM, SKi
nopywyite abo  MOXyTb  MOPyWMUTM  Ue
MonoxeHHs, BO «b® «ALPA YkpaiHa» moxe Ha
BNacHWA po3Cyd BU3HAYMTK, YM MNPOOOBXKYyBaTU
cnienpauto 3 TakMMm nignmcaHtoMm. [lopylleHHs
nignucaHTom uboro NonoxeHHs € nigctaBoto Ans

including termination of employment. po3ipBaHHA  OiNOBMX  BIOHOCMH 3  TaKum
nignMcaHToM.
THE SERVICE PROVIDER: BUKOHABEL|b:

Signature

Mianwnc

Employee Statement of Acknowledgment
and Certification

| acknowledge that | have read and understand
the Conflict of Interest Policy of CO «CF «ADRA
UKRAINE»  (hereinafter-  Provisions). |
understand that it is my responsibility to comply
with CO «CF «ADRA UKRAINE»'s Conflict of
Interest Policy at all times and to disclose any

3asBa nignucaHTa nNpPoO O3HAaMOMMNEHHA Ta
BU3HaHHSA lNMonoxeHHA Npo KOHMIIKT iHTepeciB

CBoim nignnucom Ha uin 3asBi 8 NigTBEpOXYHo, WO
npo4YMTaB Ta MOBHICTIO 3p03yMiB [onoxXeHHs nNpo
KOH(NikT iHTepeciB BO «bd «AOPA YkpaiHa»
(Hagani — MonoxeHHs). A po3ymito, WO NOBUHEH
3aBkan  OOTpMMyBaTUCh MonoxeHHa  Ta
nosigomnaTn 6O «b® «APA YkpaiHa» npo 6yab-
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activity, interest, or relationship in which | or a
member of my immediate family is involved that
might create or appear to create a conflict of
interest with CO «CF «ADRA UKRAINE>».

| certify that, to the best of my knowledge and
belief, neither | nor a member of my immediate
family is engaged in any activity, interest, or
relationship that would create or appear to
create a conflict of interest with CO «CF «ADRA
UKRAINE>».

| certify that, to the best of my knowledge and
belief, the only activities, interests, or
relationships in which either I or a member of
my immediate family are engaged that may
create or appear to create a conflict of interest
with CO «CF «ADRA UKRAINE>» are:

| understand that | have a continuing obligation
to immediately inform CO «CF «ADRA
UKRAINE» of any activity, interest, or
relationship that may create or appear to create
a conflict of interest with CO «CF «ADRA
UKRAINE>».

| agree that should | or any member of my
immediate family become engaged in any such
activity | will immediately inform CO «CF
«ADRA UKRAINE» of those circumstances. By
my signature in this document, | confirm that
after verifying my activities, interests or relations
that | disclose and that create or may create a
conflict of interests in accordance with the
Policy, CO "CF "ADRA Ukraine" has the right to
terminate or continue business relations with
me, in its sole discretion, taking into account
information about the conflict of interest
obtained from me or from third parties.

AKY AiSANbHICTb, iHTEepecn abo BiAHOCUHW, B AKUX A,
abo uneHn Moei ciM'l BepyTb y4acTb y BMNaaKy,
SIKLLO BOHW CTBOPHOKOTb, ab0 MOXYyTb CTBOPUTU
KOHNIKT iHTepeciB y BignosigHOCTI 40 BUMOr
lNonoXxeHHs.

A 3aceigyyto, WO Hi A, Hi YNeHn Moel CiM'T He
3aMMaloTbCA KOAHOKW AiASNbHICTIO, He MatoTb
iHTepecn abo BiAHOCWHM, AKi CTBOPIOKOTb KOHQMIKT
iHTepeciB 3 BO «b® «AlPA YkpaiHa».

£ 3acBigyyto, WO eEANHUMU isMu, iHTepecammn abo
BigHOCMHamMK, B dkux Bepy ydactb 9 ocobucTo,
abo 4neHn Moe€i CiM’l, Ta AKi MOXYTb CTBOPUTU
KOHQNIKT iHTepeciB 3 BO «b® «ALPA YkpaiHa», €
HaCTYMHi:

A posymito, WO maw 30060B'A3aHHA HeramHo
nosigomnsaTn BO «b® «ALLPA YkpaiHa» npo byab-
aKi gil, iHTepecn abo BIAHOCUMHM, SKi MOXYTb
CTBOPUTK KOH(NIKT iHTepeciB 3 BO «b® «APA
YKkpaiHay.

A norogxycb Ta NigTBEPAXYHO, WO Yy BUNAOKY
BMACHOIo 3asy4eHHsl, Y 3arnydeHHsi Oyab-skoro
yrneHa Moei ciM’i o AisinbHOCTI, abo BiAHOCKH, LLO
CKnagatTb KOH(IIKT iHTepeciB BignoBigHO 00
[NonoXxeHHs1, 1 NOBUHEH HeranHo nosigomutn BO
«b® «AOPA VYkpaiHa» npo pQaHy cuTyauito.
BnacHum nignucom Ha Ui 3asaBi 9 NigTBEpPAXYHO,
LLO nicnsa nepeBipku hakTy AisnbHOCTI, iHTepecis,
abo BIiOHOCWMH, SIKi 1 pO3KpMBal Ta SKi AINCHO
CTaHOBNATb, abo MOXYTb CTAHOBUTU KOHQIIKT
iHTepeciB y BignoeigHocTi Ao MNMonoxeHHa, BO «b®
«AOPA YkpaiHa» Mae npaBo npunuHutU, abo
NPOAOBXUTX AiNoBi  BiAHOCUTWM 3i MHOW, Ha
BnacHuni poscyn, 6epyun o yearu iHopmauito
Npo KOHMNIKT iHTepeciB, OTpUMaHy Big MeHe, un
Big TpeTiX ocib.
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Finally, | understand that compliance with CO
«CF «ADRA UKRAINE»'s Conflict of Interest
Policy is a condition of employment.

Printed Full Name and date

Signature

HapewTi, 8 posymito, O BigNoBigHICTL YyMOBaMm
MonoxeHHA € HeobXigHOK YMOBOK ANsi noYaTky
OiNoBUX BiAHOCUH.

(N.1.6. Ta AaTa NiANMCaHHS - BIAaCHOPYYHO)

(ocobucTtuii nignuc)
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JlonaTok NeS5

OBXIJTHUM JIUCT

(mpi3BuIe, iM’s1, IO 6GATHKOBI)

(Ha3Ba MPOEKTY (CKOPOYEHO); TTOCaa)

(mata 3BinbHEHHS, opMa noroBopy (mrrat/DOI/IITX)

CrpykTypHuii nigpo3ain

JlaTa MMignuc (npi3Buie, iHiniaan) IpumiTku

IT Biman

besnocepenniii
KepiBHUK/KepiBHUK MPOEKTY

HR Bimmin (Bigmain kaapis)

Byxranrepis

(mara)

(miammEc npamiBHAKA) (mpi3BuiLe, iHi{iaIX TPAIiBHUKA)
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